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PBX OPERATOR
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copton and tyying s Mo
type 45 W
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HICHIGAN WUTUAL
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OFFICE MANAGER
TO $14,000
Must be experienced for local divl
sion of nationwide firm. Excelent
opportunity, Call Linds.
Snelling & Snelling
478-3500
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National Baok of Rochester, ..w
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CLERICAL OPENINGS

North Detoit suburb automotive suppier has imme-

SECRETARY: Must tyoe 60 WPM and have excellent
shorthand skills, experience required

ACCOUNTS PAYABLE CLERK: Minimum 2 years
payable experience. Light typing heiptul and ex-
perience working with EDP systems is a plus.
PRODUCTION CONTROL CLERK: Must be ex

tion/material control recosds.
Excellent salary and Iringe benefits. Send resume and
satary history 10 Box 874 Observer & Eccentric News.
" 36251 Sehoolcrah, Livonia, Mi. 48150

An equal opportunity employer M/F

schedules and produc-
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-A mutti-unit intemational corporation headquartereg i
Southfield. Mich. has the need for an executive secre-
*try for its corporate offices.

“ You will be working primarily or the president and
executive VP of the company while interfacing witn
management of domestic as well as international oper-
s

.The preferred candidate will have excellen! typing.
composition and shorthand skills as well as the ability
to accurately perform numerical computation. Ex-
cellant salary along with comprehensive fringe ben-

 ‘Please forward resume of communicata interast to Box
14, Observer & Eccentric Newspapers, 251
-Schooicraf, Livonia, Mi 48150.

s An equal apportunity employer M/FIH
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Plaasant surroundings n
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ACCOUNTS PAYABLE
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EXECUTIVE Secretary for
national CPA firm in_ Souihfieid

Sharthand and” dicuphene expe:
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Cordtions 4nd fringe beneils € c.ﬂ

MEDICAL RECEPTIONIST
Past paced clinic needs quik lear-
ser with good typing and a smilt to
strt taday! Excellent benefits
o ol Lee

588-5400
Shelling & Snelling
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HIGH SCHOOL SENIOR
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Register now for nierestng short
or long_term temporary_sasig
meghn. TOP HOURLY RATE. NO
FEE Work al your convenence.
achedule that suits you best
478-8350
OFFICE

PERSONNEL POOL

Aftiliste of PPA
Temporary Personnel Smee 194

Medical Secrerory, $10,600
For pediatric department of
growing hospital complex
Greet patients and handle cor-
respondence typing. Some
medical terminology helpful,
tenefits with denkal plan.
5257870
HARROW & ASSOCIATES
PERSONNEL AGENCY
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Inmseunee Ageney & Tookag lar &
per with insurance account
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ears Public Accountiag expe
rience. Applicant shoul be knowl
edgeadle n Tax accounting.
and fringes commensuraie -n
ability Ruben & Weltman S6-157

SECRETARY for Novi fim Typ-
g and math skils required, AbOut
$180 week Mr Eckstrom. H57600

ACCOUNTANT . FEE PAID
year public sccounting, expe
rence is al th for
this challanging poition with subur-
ban accounting firm  Excellent
® potential
TOWN & COUNTRY
EMPLOYMENT CENTER
1717

LEGAL SECRETARY. experince

Farmington Hills area
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SECRETARY, to #830, Fee Paxd

phone  Pontiac Twp
SECRETARY. $8%. Fee Paid SH
Farmington Hil

DICTAPHONE, 3655/ Fee Pa
Mature_individos]  Souinfiel
A e RETARY, B, Fee
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Altirmative Action Employer
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Paid Cord board
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SEERAL DFFICE uau B
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Calfor an appotii
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e have meny openngs for tempo-
thiie

3
3

Pat_ Professional Temporary, 19183
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Estblished firm needs takecharge
individual Must be good typast and

l:mul. Full benefits and salary.
JP. McGuire & Assoc.

3349020
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Expericoce preferred. some short:

One Law,
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CRT OPRS |~
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e e you ek G¥eret
places with different people. A
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Interviewing Mon. thru Fri $3
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225 Ryan Rd N. of 12 Mi
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Southfield

Recel ypieg. shorsang &
Tehopig S Sart
215175 per week. “aiin
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RECEPTIONIST
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ance and pleasant phone manners
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LEGAL
SECRETARY

Experienced for SouthiieMd office.
Mag Card helpful Fringe benells.
Sabiry ope
352-3322

Asx for MRS ROSE
FECRETARY br 1 ®

feid. yping. fufg. m...a
ot

JR. SECRETARY
CORPORATE O‘?!CE
I Southfied needs Jr Secretary
Remorabinles mebiie typeg -
volces. correspondeace.  recep-
onist desk and answerig tele.

phone 50 WPM typing speed -
qured Call Sharon at

358-1760

PIRMINGRAN ARER Lax Frm

ity
ArRe gty Beoeent sa uhry

RECEPTIONIST
TYPIST

The Frankenmuth Mutual lnsur-

tact on phone. Super -] required. Starting satary $650. Ben-
‘P &pﬂ ”ﬁ d’u Please sead resume 1o Bot | 4XC Campany has & le!ﬂnl‘
Snelling Snelling server ey News. T]T‘ Posttion avallable b their
Telegraph-Bingham u-m dllice.
478-3500 &.mmum;cmm L, | FoegrashBingham Farm, e
RECEPTIONTST oy Swwrnan | TS M o g pemonsity o
agency Light FRONT DESK RECEPT. typing skilis of 5655 WPM_ if qual
nence necessary. Full tme s«menﬂ ares Accurate |fied call the branch claim man-
week JP MtGuvrebAs!acillu. typist. Pleasant phone personal My ager for interview appt at 6478000,
558303 | JFhus Catl Kathy 21 Ao Equal Opportungy Emplyer
RECEPTIONIST-SECY GIL FRIDAY for ool & MATURE Woman wanied for

Congenial person required for posi
tom in lacge firm Lot of pubc con-
tact and diversifled dutes. no short-
hand. $650 month. Call Dians
Bondy

644-4600
SNELLING & SNEWING
AGENCY

BOOKKEEPER. Asisumt Tol

tre, 3845 Ford Rd.

RESPONSIBLE POSTION
Are you smillag and tateligent” If
you are. Manager of ational com-
pany needs your good typing and Gk

Fee Pad 8250

44-4600
SNELLING & SNEILING
AGENCY

SECRETARY
Hours per day
sales ollice

Bood phone etiquerte

President’s Aide

you have secretaial skl asd
adminirative . b South-
Bl emploser il pay vp. e
519200 and our fee Good commu
nicaton skills to dee! wih clients

#1 Personne! Place

846-7280

PART TIME. 45

1o 1750, Fee Pad 30
SH e+ typing Mamimam 2 years
armingion

Evads 477.9840
SUBURBAN  PERSONNEL

KBMINISTRATVE SECRETARY

ot

in Southfleld. Expeneace
 Uberal benef, An Eqal

nity emplayer. ‘addh

s Lot e et

firm,
e

TYPIST wanted,
Yon by Fo st
L. minmnum € wpm,
cat

TWPMS P,
be good typ'
. sy open

750920

KEY PUNCH OPR.
SECRETARIES
TYPISTS
secame 2 KELLY G, emplpee

e for interesting

fong termn assigaments e L

vonta, Farmington and surrounding

sreas Come In or eal ua today at

smam

Kelly Services, fnc.

131 & Sie, Livenis

Equsl Oppartunty Empioyer M/F
OFFICE EXPEDITOR
Rep ofice

(n\'lu'-up of ordery a1

ot

POISED INDIVIDUAL
Large company needs person with
nie appearance. -
ner and office skills No sborthand
Fee Paid To §6 moath. Cal Sue

3
releases for
3563008

644.4600
SNELLING & SNEULING
AGENCY
MATURE secretary for_regional

One

r. National magazine
Escellent

51

e
centric »e-.L-
Michigan

Schaul:un Livon

TWO GOOD JOBS
FOR HSG
RECEPTIONIST - For Troy com-
pany png + s Saary

phis Fee Pa
eCoRN G CLERR . Tor Troy
company Good figure aptitude
pls bt typiog. Selay 858, s
benefits

PREFERENCE

PERSONNEL

362-3420

SECRETARY -
It ey
by A
5 e

SECRETARY

TO $9,000

Want to work with & top com|

Snelling & Snelhng
478-3500

e g
-

] insrss pelicies.
v.-"‘.:nm;:- Frow wib G

#I Pamm»el Place

—
OXE

' 846-7280

TYPIST
NO EXPERIENCE
Promote fost. Company
expanding, some fillng, gen-

eral offics. 559-4750.
KAY TURNER PERSONNEL 1101
18280 W. 10 Mile Rd
SOUTHF

EXECTTIVE SECRETANY B
Eaa e Fomerar R
ACCOUNTING CLK

BOOKKEEPER
U you can take
el 36t of books. o |u\=ry afice
i Livonta needs y
ary $700 plus excellent benefits
AND cost of tving.
#1 Personnel
846-7280

ATORE TESALE

Piace

Saes & 3o
hi” seme college. bitrground
required. Will irain. medcally

ASST BOOKKEEPER
ESTABLISHED and expandng Lk
vonia fism has openig for an as
sistant bookkeeper.
dutes including A/P. ATR.
conciliation. Excellentpotential

§

reince in Restaurant mccounting

Delptul but not mecewsary Sala

- 173 Mal rephy 1o Mo Pt
PO Livoni

iz

Nengen o

RE_WOMAN_experienced.
B e fme marngs ity ater
noons; ~ for ookl
Livonia area "Ca0 any Lus for

SECRETARY

Promineat Southfield
e

e
sires msture individual
with good secretarial skills
and pleasant telephone per-
sonality. Shorthand a must
cat

559-2000 ext 147
SECRETARY. duies eude Tght
bookkeeping. lnvoking and recep-

o Mun B Fave shorttand and
g skilis: o plessant telephooe

ner in dealing wih customers.
For nterview 5310

SECRETARY
Alable for 4 candh
R i wood typ sad ot
hand skl previous exprince de
Salary commensurate wah
.umy 10d experence. To soply.
all

434081 or com

Burton Abstract & |'Ile "o

160 W, Big Bearer.

Equal Opportunky Emw:« M/

EXPERIENCED Sulics Cer,
e

iy i

Tigh abocthand.
(5 lu'iv Farmingtog Hlls,

PERSONNEL
COUNSELOR
Southtield Agbney needs selt
starter, some college preferred. Sak-

ary s
JP. McGuire & Assoc.
e

TYPBTRECEPTIONST for fast
moviog Real Estate Office. 1513900

SECRETARY
ADMINISTRATOR

petitive salary & beoeit. Book Die-
tribotors, Livosia, 511N
GENERAL SECRETARY.
Sowaiil Cootractes
I manre

WM. WRR
e Cunditipm el Mr
Tacknan Botwren APMPM,

mp_, Permaneat Benellis hr
sy sge. Cal for appont.

SECRETARY
Church headquarters oftice on west
sde in need o

Pence, Abave average typing skils
aad general knowledge of office
routine Call Mrs Reed. between
AM - 5 PM daiy.

535-9300

KEYPUNCH_OPERATOR
Trained Keypunch Operalor. some
experence preferred Job kivolves
some Clerical Functions Contact
Mr.J.Sile 3800

LEGAL SECRETARIES
Expanding Southfied w &rm i
Prudentia) Town Center has imme-
diate opening for 3 persons of dedi-
cation and (alent who desire cp-
portunity ' demorstrate their sec-
ruarial ity Kaowledge of (5
but ot essen.
tal Salary commensiai i ex
pereace. mow!
Walk to your office trough en.
clsed gardens Hurey! Subma re
sume 10 Box 18, 3000 Town Cener.
Sl Michigan. @7

TYPIST
RECEPTIONIST
We have an immediate openig for

& mature person 13 Tyght R
tonist Must have good typing and
with 2

genernt nmu skilts, abng
mality. Swiehboard
npernnm elohl

but ook essen-

ADVANCED
TECHNOLOGY & TESTING
12921 Stork Rd. Livonia

An Equal Opportuntty Employer
GENERAL office.

n arganizaon, oo
e mnent penition for,_tht
54151

dveraified

Accounts

Receivable Clerk
Some experience Vaned duties.
Some typing. Established firm in

CUvonia Contact: MRS APPLE
R.S. Electronics
525-1155

EXPERIENCED medical recep:
Ugnist for {33t paced Liven
office. 71940

EXECUTIVE
SECRETARY

Needed for temporary long term xs-
signment. Troy area’ Cal 96703
for mierview

WITT SERVICES
WORK AT A TENNIS CLUB
Administrative Assist.

Local Tennis Club has open-
ing for a shorp persan with
bookkeeping, typing & inven-
fory control experisnce.

personality with ability 1
take charge of office & deal

REPUBLIC INC.
17040 W. 12 Mile,

Suite 125,
Southfield Mich. 48076

pack.
38¢, ol Maiya 1 355468 for -

CLERK  TYPIST
Bloomfisld Hills peronne!
firm sesks o clerk typit for
entry level, general office po-
sition. Diversified responsi.
include typing. reief

rd, assisting secretar-
How work, and
ofl genaral clerical duties. Typ-
ing 6OWPM. Good wie
monner, 1-2yrs. similor work
experience required.
toct Mrs. Mosten for op-
paintment
965-1100
Opportunky Empbyer M/F

posion. Liveia edt
Pkt e

TEMPORARY
ASSIGNMENTS

WITT SERVICES

SECRETARY rrecepllonist_needed
for Chemical compary o basce
rrespond

office

) oo maat
5330

506Hdp Wonted

7 _growksg meat
ot

EXPERIENCED
PAINT SALESMAN
To reil trade,

. Soheast,
Michigan, Toledo, Northwest Otio,
north na, excelleat eamn-

xxnnmuczn Nl e
¥

e,

$900 MO

Huring for Marketng & Manage
men traiing program. Mt have

Tar & e neat i appearance Noen
perience necessa

534-3104

FOR GRAND RAPDY ornc:

Must be conversant cult

Design and_ Engm!er[n] com.
wt

-wuclmm :mn e

cts, Engineered Products Co.
2645 W. 7 Mile, Detrok, 4RK.
JSt

T COSMETIC SALEs |

Appleations are bemg sccepted
fo

FULL TIMEPART TIME

& ON CALL WORK

Experience preferred Excellent

benefits, Apply. Empbyment

fice. Ath level. Monday thru

Friduy. 9:MAMAPM
HUDSON'S

NORTHLAND

SALES PEOPLETUFTERS
for_rug crafer n

1\:»" Guxs b Erenng w0
eekends, Bz

RODTS Footwear & baking for &
Qll dime” Safespersan
el appeﬂnnlly,
must have
sl
.

lent benefits
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m
D eecor. b B,
Brooks. T
DO YOU HAVE
THIS MUCH
OFPORTUNITY?

MATURE PERSON wib
& Custlarig experence b

R Londars Gan :5-

nc
DEROY | n(c nlmt! e

PRINTING
SALES

1. Expecience o offset
» MUST. Excelént opporta-
1004 bevefta. Cal for 8p-

eat
261-9400

S T i mt B o

) e “Part and Pul e rakes

For appolntment, cal Hilly 744197

WORK YOUR OWN HOURS

PLAYHOUSE CO.
5s wem taking apphcations tor 4

r Chriat-
mar belp in .mnl Sevaronn
areas. No experience L we
trah, no cash bvemment, must
have car
"z wi
smen prtiin

REAL ESTATE
Would You Like To:
«Work with professionals” We
have § million dollar producers on
our sl
Eam while you keam® We have
the best traming program aved
ble
elnerease your eaminga’ We have
excellent floor opportunkies. excel-
fent Livonia beations. 3 progres-
sive commission sructure
For more iaformabon axd & oo
fidentia) interview cal JOANNE
BRYNGELSON at

MICHIGANS
LARGEST SELLING OFFICE

Century 21

HARTFORD $ 261-4200

SECRETARIES
CLERKS
TYPISTS
We have many openings for tempo-
rary employment in & namber of
areas and companies Cal or apply
w

Somebody-Sometime
40 Village Plaza. Dearbom
565-3500
BANK TELLERS

PART TIME
Expersence on NCR. Model 41 Tell-

re
between
ly

651.8533 t 223
An Equal Opwnuniv Emplyer

ith hine
“‘I"Mﬁ”‘s'.«y. n.‘r,"
LEGAL

SECRETARIES
We have mony fine openings
for experienced logal secresar-
ies. Fee paid by employer
for Groee

HILLSTROM & ROSS AGENCY
Southfield 6268188
SECRETARV | Fd)
sble Ind |v work | e!pﬂ'\

e ot ‘a bonhed
Hills Fur information and aj -
ment, cull 506

Temporary No Fee

SUMMER
WORK

Register_now for short o long
erm asugoments

SECRETARIES
TYPISTS
DICTAPHONE
SWITCHBOARD

KEY PUNCH
GENERAL OFFICE

CALL
967-0339

For Office Nearest You

WITT
SERVICES

LEGAL SECRETARY
Busy tria) firm needs secretal
by SR Sty
typing £nd edorthand, si ru;ﬂ
505 Help Wanted

Sales

DEMONSTRATORS

Top Marketing company seekin,
ketiog, compary soekiog
u.m""""""”"?.-‘x_.""""
o,
fringe beaetis. Contactt Ms.
son: £

TR
drny

AVON

Summertime - And
Tlme On Your Hands?
us arn mosey selling preats-
[ v Protuc, L bow
4 Ava Repressstative,

MEN WOMEN

POWER

Youll find #t in & position that
offers more than comlortable -

Lired of those deadend jobe. & look-
mg for a futere, wah al of the
above, if you qualify. let us look at
your application [nterview by ap-
pointment only Call

280, Ext 15

EXPERIENCED Sie

excellent opportunky

FEAL ESTATE, %500 Pie Hie
‘Top commissions. boous plan.
Aul ice_for e pm_Be your

el
a tment 1ST UNH’ED HARHI
B ‘Twn

MONEY CAREER
interviceing (o1 gnneﬂ mu
tes

ram Up o 41500 7
Freb whBe iy ieating "Hgb
income future Comect My Roh
for murvlr' Monday - FMIY
SAM - 4:30PM

SALESLADIES
Fl tme & part lime. Seiog expe-
referred, bat not

emesie “Shope: Lvesk
. 33445

SALES TRADVEE
PCA_INTERNATIONAL INC
AVALLABLE
Tram for 4 wecks -umuum
#1200
T oualty. are 7o masprtive.

career minded. le. have
car - o will fravel?

We offer: salary plus incentive.
geperse alomance, company

bte,he isabilty, excellent
B At & (e o

For inlerview. cal Toesday - Jim
Zeaiek or Frank Rumo from 1A
M und 3
o Beia? doporinty Empoyer
\THOLIC Fraternal as opeaing
{or e wracce sileman s Dae
b cols Park. Ful time, A0
rng
Tondia V5000 ncome! RS0

SALESMEN FOR Hagh Quaily
Men's store. Full me. Expe
renced only need apply 838110

Z

Are In a career of
helping people find o bome ey
want and at the same time be

ham and
chites. Please call Franat

Thank you.

B.E. JIGGENS & ASSOC.
EXPERIENCED sales for
D B
:

ol B ok B,
oo

REAL ESTATE
Highest comissions, good plon
for high eomer. Wil frain in
Michigon's finest Real esare
School. If you are willing ©
wark, you are able 1o eam ex-
tremely high income. Livonia,
Westland, Plymouth,

ask for L Morgan,
525-7700

Century 21
Gene Darke Realty
ATTENTION‘ - an:hnban

Awards, 10 investment, Abo book-
g parties. Write: Siay Toy Par.
tes, Avoo, Coon. se). Or Cal
Jackde: s

WERE EXPANDING!
Opeatngs lor Eaknee, experiesced
zales assoclates,
ad st managers mm-m

pina up lo 70% For perscra) int
Tew.%0 308 £ NoRWOOD.

Norwood

No. 12, Inc. 478-5000
[T Workdy leadng
r coadklor

Tpenings lor Sies Ry i
Srentii o ean 430 G

B
u.mmﬁ.n tringes, ca, ask b
Phg or Vem, Do

REAL ESTATE
Fuldime sales
cur West Livools Oflke. For ko
@ the T0% COMMISSION PLAN,
call JOHN HALSER, TODAY.

Norwood
1, tnc. 454-2800

WERE GROWING
Openings v our Livenis Office for
tranees, experienced mies asmoch

brokers. Com.
misyion plan up Lo T For:

4l Interview sppointment, call
Cidy.

Norwood

No. 3, Inc. 4251500
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succeed.

Woodward Asscciates, Realtors
wants to be your real estate company

Enjoy the benefits of our:
® Excellent Locaton *

® New Office Facilties
® Mult-List Membership
® "Million Dollar Plan”
® A Nanonwide Relocation Service
® Personalized Training
® Marketing Program
It you want 1o be pan of a very aggressive Company

and believe that a positive atmosphere is necessary to

Call us today.
Jacquelens Ponsonby
Massper

2 646-8000 B

1550 North Woodword Averve




