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TRAINING
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ey G s C DRISCOLL

cante sy be
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ACCOUNTS RECETVABLE B0OK.

ADVERTISING
$7,000 Fee Paid
Media department at large agency
in . hurry 1o hre apesestient Pt

before Christmas Call
Snelling & Snel
478-3500

FEE PAID RECEPTIONIST!
3

talents today To 4650 Call Ded
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benefits
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cent 15 desperate Aceurate 1¥p
i ook sEeparance and st
personahity needed

Snelling & Snelling

) 478.3500

GIRL WANTED for

Reneral oifice
s and

West 8 Stile. Redford 35753

TROY OPENINGS

RECEPTIONIST - $550

SWITCHBOARD - 5810
STENO - 3650

PREFERENC 3
PERSONNEL
362-3420
LEGAL SECRETARY TRAINEE

Use your professional mannensme
and office skills to earn top doltars.

GIRL Fi
Speral lte -u!l lnr o gopteid
PR L RO
experience ssvsm1

MEDICAL RECEPTIONIST
Shurp individusl oeeded for respon-
sidle position in phah office. Typ-
ing. no shorthand. career opportu-
aty, g benelis 3610 - 570

moath Call Diar

644.4500
S?‘!IUNG & SNElIJ ING

CELTO RS l'ketmunl some
& odd jobs for taw firm 1n
field call Mrs Davis at
wenn

RECEPTIONIST - $650 +
Fee Puid. A relly smie s an
tgoing personaity are sl yoo will

N supey soburbin posi

“NO SHORTHAND - 10 8750
Fee Pald Well known suburban
s your good typing
ce know ho
e super benctis” and. greet
advancement potential in return

EMPLOYMENT CENTER
4741717

tvﬂll' ﬂeﬂ for
o

aries mu wpﬁf‘“
ng

I
Wetind” benctits. relerenced
required. 5

I
[

n:c:PTmmsr/s:cn:uRv :

aranonsy witly .'zrla.,ﬁ‘”
manner. §5. 'IH

PERSONNEL - Scwtll'y for Jarge
Southfild firm. Lyping '§0 W'
Shocihaod 0 benetia, oo
ADMINISTRATIVE - Secr
st typng, dictaphone K
4 helplil, 3200

LOIS RAY
PERSONNEL

559-0560

e learming a new carcer Start
g Call Diana

644-4600
SNELLING & SNELLING
AGENCY

RECEPTIONIST - for
Gield 1aw tirm. atieact e
sonable and msture wilh
clerical skills to tean on P
Pleasant tleghone personalay 3
mist. Call Rarb. 5 5000

ACCOUNTS RECEIVABLE
CABRK

Full time position
vidual with expenience
Receivesbe, Billng.

able for 1nd1
n Accounts
and Coliee-

ood Tipst and hase
o apie s fgures "ol
4248484
THE WHALL CORP
18860 W. 10 Mile
Southfield, Michigan

Keypunchers
Secretaries

Clerks

DON'T LET YOUR
OFFICE SKILLS
GET RUSTY

SKila in shape with tem-
porary suigaments through
KELLY SERVICES You're lree 1o
. and for

1 day to monh.
We have ¢ immedate cpenngs
Comelat

25442 6 Mite, Livonia

20777 Greenfield. suite 122. Sld
95, Telegraph, Bloomfield Hills
27629 Jokn B.

KELLY GIRL

A Division of Kelly Services

Equal Oppartunlty Employer M/F

2 1533500 for an mlerview
‘An Equal 05 Employ

FREE VOCATIONAL

N
EXECUTIVE SECRETARY &
RECEPTIONIST-TYPIST
Quy of L|mnu  CETA
gram 1 seeking partcipants for
CETA mcnlu\u. "EbCCATION

The

cants mus
unemployed
3 gays 32 ugh sl gradunte o
Iy those inlerest

career will be accepted Prefere
I e wen o gt sererans
and qualified applicants accordink
o the rules and regulations of the

partment of Labor Applications
must be made at the CETA Officr
15420 Farmingion Rd . 2nd floor no
later than § Pm Tuesday

h, 187 For furtber wlormation
call 528870

‘An Equat Opportunity Agency

Mag Il Operator
Permaanent_opening at _corporate
offices of nternational orgamzation

e excllent ypmg sols
some experience o the Mag

an
typewrs
Wonteresed cal s6150 et 22000

an ntervien appornt
Rave) Opportany Employer M ¥

MATURE WOMAN
Experienced 25 a Typist to work 10
Real Estate Appratser Manage
ment office Excelient opportunits
tor advancement. Shorthand 1mpur
tant bt not essential Salary cum
mensurate with experience

command of English
language. Interest 1n work impera.

teve Informal settings  Call
between 10A: 110
LEGAL SECRETARY
Trainee
900

Good shotthond ond typing

pai
KAY TURNER PERSONNEL 1101
18280 W. 10 Mile Rd
SOUTHFIELD

< | 920 € Maple

Monday, December 19, 1977 (015D
504 Hels Wanled 504 Help Wanted 504 Help Wanted
Of‘r ice-Cleri ice-Clerical Office-Clerical
OFFICE ASSISTANT lnrlp-nmrnl SECRETARY - for Southhield faw | JR SECRETARY RECEP
ex. Southiield arex irm. excellent secretaniai skl for “Southh
compjex. Southlield Siin |t excellent secretapual s | TIONIST lor Soninhele corpaate
RECEPTIONGT - For T Gl Bare 45855 | correspundence. nswec phones and
Jany Typng. 30 wpm . e atmos Bher Jeoetal olfie daey, ) O
phere Good apot for the right per ACCT CLERK
o Saley ko Fec pad $8300 For 0 Blogmiels Syma ogue
PREFEREN Do you have a head for hgures” [ Diverailied duties. gaod typini
Beavedlal dealership wil train for | skilis necessary Fuil time 251628
el dealership sl train for | sk
PERSONNEL grest Bookkeeping spoi  Great e
362-3420 opporunty for advancement here. CLERK TYPIST
— Saelling & Snelling FID
AD 478-3500
In suburban location needs con 15 offerin an excellent
genial intelligent indivigual for cre " Jopoortumity for wndiwiduals

150 | thot possess excellent organs

zomonal ability ond a aie far
details Southhield orea. Indi-
widuol should bove typing of
60 wpm or betier and the
ability to edit work If inter-
ested contoct
NANCY HOFMANN

FLORISES' TRANSWORLD

CELIVERY ASSOCIATION

_ 131559300 ex 264

E'se your 1yping to advance your
il National company m suburbs

2
5

ing_career
month Call Debbie

544.4600
SNEWWING & SNELUNG
AGENCY

Sl requn
efits Salary 3866. fee pay
COMPUTER
Troy company
tacation

twtion reim
Slary 445010 $%0 Fee paid

ADAMS
&

MARTIN
PERSONNEL

BIRMINGHAM

~ 646-5600

TYRST. No Fee Piusn office .0
Southfield 15 wn need of o
good typist 50 12 55 wpm
tyoing o must Good hours
ond benefns. $600 o month 1o

Pevmoneﬂl Saff _ 353.0505

)
=
SR S
el

Techmcul Ass T
To work in caunceling and testing
ceater Bachelor o degree pi
ferred Send resume
Career Hesource Center

College 36500 Schooleralt Livumia

ERFE _|

Hewibie bours 2 e dayt 2 week fos
iy arganized cnmpznl\ i

32" ansurs phone gearca o ice

phone ge ice

G. L.
TICKET
WINNER

Ratent Maynes
20200 Une,

Slan Hils M 38018
Faroic ha

37923 Howe:

Linctea M E°5%

But you must cati the Pro-
moton DepaniTert of The
Qvserer & Eccer
pm. Tuesca, December
20, 1977 10 ctam ;our WO
free nckets to he GREAT
LAKES INVITATIONAL A%
OLYMPIA STADIUM  261-
8600 exr 243

CONGRATULATIONS!

Kunmer <

spot Good benefits Tape H0645

WPM G20 Fec Paid

SECHETARY wpe 8 WM. e
@ 8150 Fee Pave

ACEOUNTING CLERK accounts

pasadle. no expenience 8500 ¥

Pas
ACCURACY
PERSONNEL

23050 1582010

OFFICE accuraie vip
I 30 dcsprone Suls 3¢ 3t
P. exnence. deair

Rereec ety Sopiuels
< WECHTVARL a.uu.;
ers Bing Mach,
exgenence greurrrd i lacies

ATCOUS

i TVPIST full or part time South
eid Public Accounting liem
153.5505

NIST clouns secretars
B rowten evate nihee. Fiessant

personality, <elf molasation. an
3belty 1o work with people 3 must
Some iypr e cetien
working conditions  salas

sal
Cail Mike Alhingham

5012 Help Wanted Dental-Medical

IMMEDIATE OPENINGS

NURSE AIDES

FARMINGTON
NURSING HOME

30405 Folsom Road
Farmington Hills

477-7400

us al

Experienced or will train.
BENEFITS ALL SHIFTS

more information---

Apply: 105 Haggerty Ad..

ENJOY HELPING OTHERS?
HELP US HELP THE ELDERLY

Professionals and anyone interested in delivenng the
best convalescent Care avadlable are nwited to jon

HENDRY CONVALESCENT CENTER

Full or pan time GOOD

Plymouth, or call now for

455-0510




