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Fantastic place to work All you
152 good typing speed. and
will to work hard, Great trawing
and promotion Call Kathleen
SNELLING & SNEUING
478-3500
TYPIST TRAINEE 360
Emzy tevel Varsel
Birmingham _bank
general ollice. {ype 50 wpm.
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REAL ESTATE
RECEPTIONIST
Wonting an  attrective gurl
with mpressive  personality.
Must have pleasant and expe-
flerced telephone voce and
enjoy meeting the public. Typ-
ing required. Permanent posi-
tion. Hours ore Mon through
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Horry S Wolfe Co. Realtor ond
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to xccept responsibility Hours
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National service corporation has
immediate openings for general
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Must have ihe abiity fo type
SWPM with some general office
experience

Benelits are provided

Call 5685700, Ext. 296 for an nter-

ey
il Baparvanty Ermpioser 3 F

V.G T GFF
Long ssatl hed Poise maniac.

E;wnwmy s rawing company

ecient” thinge " benetis

TP compiteeanfidnce

R Ghserver & Bcenine News
251 sehosteralt, Livomia.

Sikhian 0150

ADMINISTRATIVE ASSISTANT
es

r & Eee
Se25) Scmolerait.
Tort Riehigan 1199

WTEREST & VARIETY
Well known suburban cocapany
seeks your good typing for gorgeous
execuiive office’ $715 plus. fll ben
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Typists. stenographers. key 9
<| clerks, general atfice. Choose
Yes you can at Manpower
See - Doris.
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- supervisor
supervisory experience in
PA iem. 516000 Fee

write,

er & Eccentric Newspapers.
381 ,fﬁ“’““"" Livonia,” Mich:
igan 4

RESPORSIBLE - maiure woman.

SECRETARY-for busy Food
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OFFICE POSITION
Avolloble ot 11874 Markes,
Livonio. We need an energetic
wndvidual for General Office
work Previous expenience nof
necessory. Light typing
required. Apply in person
GESERAL OFFICE
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SIENO-SECRETNH
FEE PAID. Great opportuity with
targe corporation to. sdvance and
excel 55 wpm typing. and 8 short.
hand. 5725 ph
TYPIST TRAINEE
Start fresh with your 6 wprm
e 2ad ouguns persocalty. This

pay 3600 plus.
et eecient ) benelns
INSURANCE RATER
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b

Birmingham intown area
Call for appointment $50%0

SECRETAHY with good skilx 1o
tain 32 Iefal secretary Livona
area Askfor Kathy 253%0

GENERAL OFFICE

Mon - Fri. relerences required
Bumingham area. Typap. oo
Pocthand 413

BILLING CLERK & Typm Expr.
rieace heiplul _Gallagher Fire
Faupment.” 10120 Grand Ryver,
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pagroEScums Payable
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JACCOUNTING
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nalve 10wtk with moumom
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Accuints Payasle. billrg o chents

reparation o reports o s,
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ASSISTANT. Varied olfice duties
yome umng, Westland area uu
between 15 PM wee

SECRETARY wilh good shorthand
typing skills. expenenced. $150
week to start. Benefits, call 4765000
SECRETARY FOR by cmpany
Fpleped shout 6 weck
ight eeping. N (png
i st Ty m"mn

CHIRGPRACTIC CLINIC 1n
Livonia.  Foll” time.

Elwr!m(rd BN unmmml
Her. good
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33 an execune
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Seills. abibty pit]
itelligence _more " im

Sk expenience Topal Oak
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or it

BOOKKEEPER

Must have experience with double

enlry set of books & paymoll faxes
Degree in ing o

Cnilent erherience: secesns:

LEGAL secretary wanl
. full time
call Mr Golden

GENERAL OFFICE

Livonia-based company has open-

T general office clerk Mudt
upe sccurtely 80 wpm_be exic

th figores and (0-Xey calculator
Previous experience NECESATY
Salary open. depending upon e1pe-
rience. Company benelits For
apporntment call

522-7774
An Equ) Opportumty Employer
SECRETARY Tor Te imorare
i or”pan_ e Tote

-mum experience desira
el Eceien npp‘mu

ity ot perac with

= ol st Hbeehos fo foi
e chudes pension e s
e major medical Soulhel
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GENERAL OFFICE
Typng. hone. adding machine. i
mall diversified e
otued 1 Southte
excellent working condiemns i
for appt 8 30 AM4 PAL

353-1606

RELIABLE and_experienced i
gl alice’ Must be g m;
Excellem pay and (rung eneins
Gallatier PRt omly
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For Troy construction company
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Schaolerait,” Livwnia.” Siichigan
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fo box 748 Ghsery ihe
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10 Plymouth R Livona

An Equat Opporiunity Employer

Recepticnist/Typist
he applicant for this position must
tave a pleasing phone vaice. 4
typng sil and pleasa personal
T required are 3
Ihmu:n 6 daily with weekends off
For further wafo call Jack Keoshun
a1 5382000

SECAETARY. [ull time wilh strong
ppng, il nceded for Simi
ublic relations firm
e vtmmh by deseatie G
0 AN.330 05

e
644-45I4
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elliaent and_have sma 15ping.
.
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ver
Newspupers. 36251 Stmnlcnll

Lavonia, Mict
SECRETARY NEEDED Tor ¢

colescents
desirable. Call Jan

ROOKKEEPER Full Charge thry
Trul Balunce Mgt be wellversed
In Accounts Payat v
bie. Cah Sountiend.

GENERAL OFFICE
ture woman with maagement
company experience preferred for
General aifice work. Pleasast tele
phone manaer Southfield aces
5T

SECRETARYstoerencdpan
me. hagrs 1.3 B S yping
orband' Cll beween 131 PM
for appo
FENALE ofice manager wanied
id e cticent Vel oraries
work well wit e Sala
Plymoutharea T T 0%

AW OFFICE -Smatdieid

& shorthand
Mr Gold

SECRETARY - Soulfid wres
offers an excellent

Good \y;n

AGENCY wanls & f“
o ceceplionl |ypm. fling &
misc. errands et
Tossy '8 fut ime ‘pention
manths For rpolmmtm o
Birmingharm offlce eal

GENERAL OFFICE.
Plymouth Office needs girl
yith telephone and recrp-
o ust be sevyrale
st Mth aputode 4 Pl
smokes preferred Senetits.
apply v 9260 General r

Busy

preferred.

Mrs.

wpm and Shorthand of 9

bl our positions n the

&T

SECRETARY

Looking for a diversitied positon in the Detroil and
Birmingham area? Ouallied candidate with at teast
one year warking expenence Typing skils of 60

TYPIST

Appiicant with typing skills of 50 wpm can help us

areas
Apply 9 AM - 4 PM
211 W FORT ST — 1st Floar
car of Washington Biv.

DETROIT
BANK

Equal Oppurtumity £

SECRETARY

Immediate opening for individual with
excellent typing skills. 60 wpm., accu-
rately, and shorthand 90 wpm. Experience

FOR APPOINTMENT CALL
Powell
421-8000
MICHIGAN NATIONAL BANK
WEST METRO
An Equal Opportunity Employer

0 wpm

Detrot and Birmingham

RUST

hoper

pany benefits and more!

SECRETARY

Has your present job lost its challenge? Are you
Tooking for “mare™? The Hobbs Div. of Stewart-Warner
Corp. has an immediate opening for an applicant who
can handle a variety of duties in our sales office.

We only require that you have a minimal of secretarial
experience which includes accurate typing. a good
telephone manner and a follow hrough atttude:

We can offer you a competative salary, exceilent com-

CONTACT
(313) 559-6363
STEWART-WARNER CORP.
Hobbs Div.

An equal opportunity emplayer

CASRIER -
il shop, Sumum S
Filltme o @370

SWITCHBOARD opesaior, daytime
it for " telephone answerng
rice 637

SECRETARY
RECEPTIONIST

Full Time position for a person wha
enjoys challenging & varied duties.
Applicant must be good typist &

y meeting people Other func.
tions will include Filing. General
alfice procedures eceptionst
Duties Shorthand helpful bt pol
tequrement. Excellent beetis &
working conditions. This
avaitsble in an established \ihm

c News.
Topera, 30251 Schaateral. Live,
Michigan 48150

GENEHRAL OFFI
Yorktowne. 3 divisian of \P¢ Vickes
Corp is u‘rtfllnl applications lnv a
seneral” oftict Tmioiairative
assistant al our Livama store. This
Sl tme pnuuan aftes eleeen
ompentation'and and ausianding
5 B beneln paciage.
f T Information and mltn‘uu
call Jennell Woodley. Mon and
Toes droms oS Ve s
S Oppartamty Emloyer

BILL]NG
CLERK

Fomilior with Medicare and

Medicad bifting. In medern

Nursing home Coll Mrs. Bar.
4

[ SECRETARY position
tie fac persan waih
skills™wn Troy office
Ingal expenence pre.
ferred. but ot necessary Salary
commensurate with experience
Please Contact Timothy Young.

RECEPTIONIST TVFIST Far
rs Zeariment comglex in et
a8 Experience pre

Accou nting_
Clerks

Expansion ereates apenings o sev:
eral accounting clerks with Pagable
andor Receivable experience We
offerescellent workirg. s

. opporiumuses for growth, hib
eral cmployee benefuts Send
resume or call Mrs Lawtiaw 346
a0

GUARDIAN INDUSTRIES
43043 W. 9 Mile Rd
Northville, i, 48167

CENERRL OFFICE iy

T Toche Sres Acoue Tt

pease

RECURRTE TYPIST e

it aifce. Soupiela

o ¢ Hen e Smabild

Benelils 845 AN to STH 357480

SECRETARY Tor

il & res] ume e Ay Tk

intilgence. more - irm

Experience Sice place Gond oy
o

T TRLER

Full Ume position. experience pre.

OFFICE GIRL
o with_ experience
Excellat gay and_bo

fed. mature
refered
s

7 Tor Basy
Bivmtn e, Selbaarios ghoct
hind & typing required  459-55

R Office-Clerical
WITT
SERVICES

NOFEE

SHARP girl_ personalny with good

wp . Plimauh
legraphares.

“ 18T needed for S0
i1d Company, must pe Som
in Call Strs’ Demarest

NERAL OFFICE_ mmmwn

S g lugh tspne. 1 yea

experience cqual’ Gpportumiy
td

ARY for
focated " Troy
Ex;ﬂe

ce necessary

8’ crard
weny

LAFkd a1 15 Vhte

TEMPORARY - no fee. work at
sour convenience. loog and shor
ferm assignment close to hume

icta
SwITCHBORAD. & Ko m\ru
b Re

Suburban Office Services. Roches.

OFFICE TWELP wanied for srow
ol reclamaiion compans 1 Red. | &
ford Twp Typiny

p:
"ex
Y oner st
51 Surting. pay
m Skis” Calt Manday s
Frday Sam 851

SOUTHFIELD
If that is your ace:

uid
ke 1o work 1 Sauthiild we wave
atemporars Job for you

TYPISTS
SECRETARIES
GENERAL CLERKS
RECEPTIONISTS

For further information and 3 per
sonal interview call

Darlene 398-4390
MATCHMAKERS
OFFICE SERVICES

800 OF
JGER, upindmg ot s
rson office fecds takecharg

office

lent 2y benefts & ncentives Cali
TMAKE YOUR MOVE NOW

LET KELLY SHOW YOU HOW

For Your Career
For Your Future

See KELLY GIRL Becoming a
Kelly Girl Temporary Employee 15

places . interesting places
wctuding some of Delroit Metropal.
taw's lop compr Not sure

bout your field® Try all helds and
Cam TOP KATES Yo anl nved 0
Tegter 10 Start a new and vaned

*Secretonies

“Typists
*Dicta Typists

“Receptionssis

KELLY GIRL

A Division of Kelly Servies

ferred but wall train right spplcans | Not an agency Nevera fee
GENERAL OFFIGE wih good math skills and_neat
Respontie person. Appearance Tor Waterord Town. | Renaitsance Cemter 291400
an, Bhone vaice. accurss | s ice. Escelensoay & pon. | Bioombea Hills 625650
Brive o “Rasdle "ol e 5| kG 1 ey | S 24900
it s lght ookiceps ehit package e | Tivoms i
e, Crown Steel Co.. Sou ',"5‘,“,, Eaus] Coportamny Egiorcr g | Sadson s 12600
EXCETLENT pportinty Tl |~ QAL INSCHANGE
e Ty T aniany Bustions for fltime b woskkeeper (o SIFINGHAN NICHIGAY
nctience mecensmry, En s a Eh S '»?M |"'ﬁ. T | et e n o B e
: + Rowatesa for | Secreta
Wollbetwees 10AM 208, 854730 | Beew Sl | and help Aot Depabimen saiy
TP S Pleave catl Sam spm. s1666%
RECEPTIONIST SEGIETARY {0 77
EXPERIENCED gromthapd Requied. souitns | - SURASCE SECRETART
SECRETARY Firm e thi Fri Call E ience homeowners. rating &
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