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502 Hely 502 Help Wanted 504 Help Wanted 504 Help Wanted

o Wam 2 mamﬁml Dof?ld -Modical ice-Clerica ice-Clerical
o I S A RN'S - LPN'S SUBURBAN TYPIST
34225 Grand River, Farmi inglon; Car neeessary TOP WAGES Excellent opportunity for an expe-

Rmpmnm or Aupmser 2
e
must h

e dood tyoist. wny nom
City, 48135,

INDUSTRIAL RN

Major corporation has an opening
for a Registered Nurse with min-
imum 3 years industrial expe-
rieoce, Must be abi {0 tpe. e
‘ess W Compezsation,
hesptalization and surea hamé

Excellent working_condtions, sal-
ary and complete benelit package.
ADoly with contdertia rsome

Box 894
OBSERVER & ECCENTRIC
PERS

N
36251 Schooleraft
Livanic, Mich., 48150

Equal Opportunity Employer M F

Nurse Aides

Immediote openings avail-
oble for port time or full fime.
Privote duties in the potient’s
home. One_yeor experience
necessory, $3 1o $3.30 per
bour. Call

334-4751 or 6427900

HOMEMAKERS

UPJOHN
An Equal Opporiunity Employer

SEDICAL ASSISTA
in

 preler
" Alice,

“eith_som
ot &

ena.
e but oo
gt

ANT
Parttime, Sonday, Wedpeadss
Friday. No_evenings. Must have

area
Smokers need 0t :ppn Call

nted

dfce ™ knnu m
ek

Sy nestiabie. anmglnn

SEDICAL ASSISTANT wanted
e ard, Blae

Ak, excellent. Beneli. Livonia
area, please calf far interview.
5139

DENTAL_ASSISTANT - expe.
feaced. Birmingham area, fringe
et Send resume 1o

rver & Ecceniric
381 Sehooleraft, L
igan 48150,

e
e

SEDICAL fisucance Biler, enpe.
3

Flenc oss-Medicare,
Nedieaide, tull time, Aonday i
Friday, 8:10AM.S:30PM. Farm-

ington area. Call for appt. 4762420

OPTOMETRIC ASST
oung. woman. 1535 Erpere
tial. Some g and
Tath mm ne\pml. ermanent
posi benelits. Farm.
ington C: s

““““Ehpf"j T
sy ophihalmologists” office.

AT Al
T Caperience heiatar Bl e,

Reply Box 152. Observer &
Eccentric Newspapers. 36151
Schoolcralt,  Livonia, Michigan
850,

DENT, rienced

AL ASSISTANT, expes
in 4 handed denistry, W, Warren.
Outer Dr. area. Call Sacy, 26160

RN'S $6.10 to $12.27
IPN'S $5.10 10 $10.77
Outstanding Benefits
e your Days &Hours
Part Timcclulfull Time
i

al
MEDICAL PERSONNEL
POOL
DetroitSouthfield 551350
rbor 420
Bloomlield Pontiac e
praciice in
o Area, ook
tionist &
Garttime ‘experienced chauside
asdstant. Excellent working coodi-
tions. Please send Resume fo: Box
Observer & Ecceninic News.

i
pers, 36281 Schooleral, Livoia,
Emp 18150,

XRAY Teehoictan regisiered,part
e, Saturday only. Livonia glie;
Call Liz

AIDES
& ORDERLIES
bed convalescent cenfer has
cpenigs o o vt o oot
e ave an

FELP - Laboratory Techmodan -

o, 5.

hours. Inde adent contractor, OK

Wais: Bod 0. "Wertsnd. Mieh
Pty

program with cetificate upon com-
pletion. 50 no experience is neces-
sary. Competitive wages and

wses. Baby sitting service avail-
abie on the premises. Apply in per.

sonat:
BEVERLY MANOR

NURSE AIDES
FULLTIME
Days-Atternaons.Midaights
Apply in persan

Marycrest Manor

b e e s ia your
area. Must have car.

RECRTERED CRAY Temicin -
to wark from
;[\huuday Litor

22
BILLING CLERK
Experienced reliable individual for
edate. Medicaid lmrwee bl

typing skills required.
General othice dulh: including
pho . 10 Mile -
For sppeistmest

559-9055

RNS & LPSS applications now
Deing accepted. available in your
area. Stat Nursing Service. Inc.

230

Southfield are
all.

SECRETARY - RECEPTIONIST
dndern progressive: ontodntic
‘office in Birmingham

MEDICAL RECEPTIONIST.

800 Meadovwbrcok R 15475 Middiebelr, Livonia
‘Novi, 477.200
M. < Fri. 84 427-9175
FARTTINE, Person wih e | BENTAL ASSISTANT - Exp
. blood pressure, 4 handed dentistry, Fum|»

TS ot desky ¥
Sormmensurste with ‘siperieats
Mast_enjoy dentitry & vorking

with people.
o e R e,
Southfield. 48075.

OPPORTUNITIES
ACCOUNTING CLERK. o 3. 2
accouniing courses.

ETARY.
Tpe o, Chilltnnnz ssiten
Teli2a
INSURANCE TECHNICIAN, (o
+. Company will train individ.
ual with figure aptitude. Some col.
lege preferred, Southield.
SECRETARY, to 3425, For large
real estate development company.
Farmiogton Hills.
ADMINISTRAT

'E SECRETARY,
$180+. Secretarial skills with some
experience tor Farmington Hills.
EMPLOYERS PAY ALL FEES
Call Mrs. Evans 477-9840
SUBURBAN PERSONNEL
e fave an Tmmedinie

need for on-call tem;
sadfor permanent. part

time legal secretaries in

the Tri-County S Yo
sge to you Empl

pays-ihe fee. Piease callor

come i

PERSONNEL AT LAW
3000 TOWN CENTER

SUITE 2580

SOUTHFIELD. ML 43075

8-

GENERAL OFFICE - Paritime -
for_ Southfeld architectursl i

ispe. An_exual opartumty
mpla,er “Rossen Neunam Asse

denced typist on IBM electric.

. Please contact Persoanel
Department.
Alexander Hamilton
Life Insurance Co.
Of America
{2 Mile & Farmington R
553-2000
ADMINISTRATIVE - secretary.
typing and shorthand. 1 year

olfice experience required Ben-
efits, $780, fee paid.

Great benefts.

LOIS RAY
PERSONNEL

559-0560
PART-TIME
SECRETARY

The Disteict Manager for the Gap
ores. Inc. 15 seek

Pouts et wek. Light yang. (g,

LRW OFFICE_spenizg. Dearborm
T e pant 1
upenu! ] pn[zrnd dncunng

uipment used. Sen € lo:
Po St
Yewspagers. st Sehaoicralt.
Livocua, Mickigan 48150

L SECRETARY

Exegﬂul Searihacd
ires Benelts poiied
3530m0

Sl Location

MED, RECE
for Earmingtan s Ay e,

Ju‘ ot maiure, exprienced
individual. Send typed resame to:
by o
\ewxpill" 151 Scoicrat,
ua, Michigan 48150.

ime for_Farmington

Tl Pty e G g

matwre,_experienced indhidasl
ped resume 10 Bax

& Eccentric N
Tivcais: ﬁmh

Observer

3681 Sehoolerait.

igan 49150

PERMANENT partfime denial
assitant for Livonia specialty

practice. Must be experien
mature, neat & availabe full ¢
Cai'iarge L

NURSE AIDES
FULL & PART TIME
Dags-Alterroans-Midnights
Apply in person

FRANKLIN MANOR

o we will train
Telephone Order Entry Gerk for
rational book wholesaler. Tmmedic
ate opening o operate CRT
computer in sales deparument
processing_custo

Prsgtams: P
B eeniiah, Shiary commensurate
with experience. 251500

COLLEGE STUDENT studying
ccounting, pecfect summer job.
reatchasce 1o learn. Chris 6B 300

MATURE & agre:
) time_employme.
willig to “learn " all phases of
running @ retail floor covering
operat

tion. Olfice or ing
exper
H‘mllnyum -Bloomfield. nvla All:r

Tor
Must be

8
jence_preferre Cross.

SORTCAGE PROCESSING Clox

gy requirements
Bos 100, Ryl

IMMEDIATE OPPE:

Tele

T kil required.

EXCELLENT COMPENSATION
AND BENEFITS

Send resume or apply in person on.
ag 151h.. between 1OAM.

504 Help Wanted
Office-Clerical

SECRETARY
Chalienging_opportanity for an

EXPERIENCED Lepdl Secve
wanted for” Southilelq "Defen
Fiem. Good benefus. Call Calny

LIVONIA $750 PLUS
FEE PAID. Exciting opportunity to
jom well known  coms
clerical skills
omotroe

pany. Good
will start you

& COUNTRY
EMPLOVANT CENTER
474-1717

RAMSHAW PHOTO
29299 Franklin Rd. .Scuhhe\d
358-5
m

for payroll and general
and
"

A
igan 2150

Livonia.” Stk

SECRETARY - Tor S orea
arim ex Must be
ex«pxmﬂav 1ypist, some ho hd

" BOOKKEEPR
Experienced.full time. Cood skills
on 10 key adding machine and typ-
ing. Excellent fringe benefts.
Madison Heghts area. Gl A

855291

SMALL residential biider
ic Bookkeeping.

FASTED Callie Studert for ful
summer. work for_office.

den(id ditics. Good (ipg peces”
Apply in person, itam

31 S nensan Ty s

EMPLOYMENT
OPPORTUNITIES

N PLYMOUTH
Plymouth based fnsurance Com-

pany has several openings in the
hame office stalf. Vacancies are in

TART TINE Eaperioneed k.
don Womon's Rewi, Sore
S iene 8

CLERK TYPIST
Permanent position - Ietermational
serice company. moving 3000 (0

Mtk bace the abiity to type 8
WP with olfice

i
256 for an inter-
viow sppaintment,

il Gpportunty Emploser 3 F
cz\smt OFFICE. Farttime.
fome tiping, Food with

fiures. SSiarys g pr_hour
Southfield office. 563530

ER DESK CLERK

$650. Ex "a Dl i et
Kcelent bénefus. Permaneni
Staif. 524210

EGORKEEFER - general ideer &
yeoll. Prepare trial balanice
fiatement: " qoariens pasvoli
Feports. sid “adjusting: Josrnal
eniries. Headry Convalescers. Cen-
ter 8

NURSING OFFICE
A part time position is available fos
a0 experlenced SECRETARY m
work 7 Am. 10 12:30 P 3

b Friday. Must be abie o (pe &
mirimum of 50 WP, Contact Per-
sonnel Ofice

BOTSFORD

General Hospital
{OSTEOPATHICH
22050 Grand River. Farmingion

2400 E Lincoln, Birminghom

646-1101
An Equal Opportunity Employer

GENERAL OFFICE, typisl, good
with figures. expegience not neces-
2ty bt helpial”Nortvest Detrr

513000

EXPERIENCED Legal Secretary.

THE GAP Claims and General Clerical RV e T T
SECRETARY for_fieal Fomate
Departments. The company has
LIVONIA MALL cxclient tringe besef program S '-:;'.'"{';? i
7 MILE RD. & and a e day wosk week Please |hand. J odRion Southtvend.
< <l 4532000 for imerview 3600
MIDDLEBELT
£ op 5 Emploper SUF PERSONNEL CLERK ACCOUNTANT
qual Opportunity Emgloyer 3/
" Bimingham sk BOOKKEEPER
EEGAL SECRETARY, erpe. |excelier topist with god math ;
fienced, needed for Sauhived low |avitity busy personnel |Fulf charge. financial statements,
Shorthand necessany | separisen x vetuns, typing atilty. Land
Ehtorappanimenc > "% Management firm. Donovan Assaci-
Solary Persannel ates. lac. Sehooleralt - Merriman
SECRETARY STANLEY DOOR SYSTEMS 72580

PROPERTY MANAGEMENT -
tor familiar with

ject
tenant
P

Keowiedge of
dsta pmcusmg “Rieipt bt nox
essential. Call 5582000 ext. 13

QUALIFIED Secretary wih gond
il Tor busy suburban taw ofice.

HOOKKEEPER - Typist

EART TINE teceptionist 26500 Franklin Rd. Sothfield ianal Conit- Siatare inibuonl St
Fiymguth-Canto fanied, fall time in Ponlac ares, nsibilitics 476-7600 accounting ofiice experience
ehced. Call il | Expenicoce preferred. Call between 352-7390 ing customer el tar Southiield. srcoting
. 9 AN and panicipation in | GENERAL OFFICE Worx and i 553730
o KICHEN MDES Tl or gari . 5 lari
Edeiiented o g e gesk | SEDICAL receptiontt wamed for | KO endry Comalescent " Gairable or | Southfield. :quemaenel.u
for Physician's . Bloomfteld | b3y 4 man practice i “""""“ Center, f& Haggersy, Piymauh, will train, Good telephane 832100 ext. 420
Office. Typing. Dictaphune. Peg. | 3r¢a. Experienced ool " | manner !ngnu:l, Satary ‘eom: | An Equal Opportunity Emplaver
board. P leatant appearance; g\ﬂi peg b S REGISTERED laboralary tech | mensurate with
AnS | eeping & s frond diok gues, | REGISTE e, oo e ;
e — 855858 | Nidiion Heighis Meacal Qe \mn seiling sl m,‘m o
NURSE'S AIDES CEPTIONIST far | With modern equipment. Generous TYPIST orthand For high volume deatership. Expe-
¢ g Ot |salary. pension and ather beoefus | 1 19pe at Jeast 65 w. s Seirabie. ‘Hehst ng |rienced only. Good fringe
No Experience Necessa S'M"'"'“m With e Cxpe tence and 1 for responsible, rained person you can ype at Jea: conditions in Bluumhcld “Hing [bencts. "Far appaintm m aXI
A paid while you traintrairing pro- [ nsarance background. 4s day uhle ol runhing 1ab, Experiene sad have eacellen speling o alice, Send resume . Birming | Syiia ot
gram, starung Monday, May 15, t{emlus required. c-u sm- guage skills. CE rould like to | ham. Bloamfield Board of Realt P
Aoply in person oaly _—_— vty Work experience with uu Diblin Dr... Bloomield 1015 | SVALL MANUFACTURING Com
ey Conaiescrt & s | NURSE AIDES | perarseceoramn o v | Zmale memory tpeiers vl Difed Gerion postn, Respes
Home. 20350 Five Mile Rad. |y time o full time assiguments pecialitys oltce. Experiented 2dd money Lo your stating satary. s e include:, phone. e, e
ivonia. between lokster & |57 17 Photo & resume 1o box [ Excellent benefits. Call oue Per- | pERSONNEL - Assistant for Flight acccuntisg
Middlebel. ¥ Top W B Oenir e Eomume 12590 | sonmel Oftce for an appoicement | oo finamcd oot o years experience
_ 0p Wages rs, 36251 Schoolcradt, Livonia, sick thinker with good skills will Aurz:me Salary and benefits.
EXPERIENCED wiiy. i O Outstanding Benelits Eihigan 12150, Sart a $780 with excellen benefs | Livo 517340
i 1. contacts and_ dis. i ee pai
pensing. Southticld Ares. - 6162550 MEDICAL CHATRSIDE DENTAL asvaiant. 1968 Green Rd. i el 9 T
SRS PEs o1 | PERSONNEL POOL | Excellent opportunity in progres. | Ann Arbor, Mich. 48105 | TROY . division of mational |fan fim. crechtim womponsey i
SURSES AIDES needed € g - T sie group practice imiting ai Soreerotion, needs secrelaryno |cara 1 zxp.mm m.;m Salary
midn 32 migughi 07 am Bloomfield-Portiac e of demistry. Cenificaon or mp769-6€l L’ e | Sorind needed. Benei inlude [commeny ith experienee and
s per wee Wehio | Equa Opportunity Emplayer NP | denial insorance and 13 paia | oo ¥
o :ller)l:m 1345 Vegnends 334-9220 Tperinee hecesTny. Eqal Opperunity Emol vacaton days.” Satary e, e | 2
504 paid.
Help Wanted LEGAL ESERAL - ot . SECRETARY
-Medi -Cleri - office pasition y
502 Help_Wanted Dental-Medical ce-Clerical SECRETARIES | Saabield mahuffulirST e Shoriband 100 wpm, nping
— WESTLAND Law ‘The demand for legal secretaries is l,,,, "fan. | 70 wpm. good math aptitude,
Secretary needed Smeaiand enomenal! Candidates with good |tk prot Sariog Sl some Spanish _helpful. 1-gin

Good benefits. Opportuniti

APPLY
HENDI

NURSE'S AIDES

Experienced or will train. Full or part lime. All shifts.

EARN $2.70 - $3.

CONVALESCENT CENTER
105 HAGGERTY RD.
455-0510

ies for Advancement.

35 PER HOUR
NOW

RY

PLYMOUTH

nfury, divoree experience
el Dicisptone. tsping €
wpm, Salary o

Expetience. Contact Blyhe. 729-42%

SECRETARY
GENERAL omv:s
Take Charge Secret div
sified General Office mns Pleas.
ant 4 girl office. Good St
Typing & Knowledge of Dlhz Pro-

res required. 9 Mile - South-
ield Location.

ss7.2500

EXPERIENCED general affe.
Sccorate” typing and. piessani

bone manaer. Starting salary
per month. Paid hospi.
uhullun & life insurance, pai
man

//RN'S - LPN'

BETTER CONDITIONS
FOR NURSES MEANS

S

BETTER HEALTH CARE!

Providing better conditions for Nurses means meeling their unique com-
bination of skill, compassion and ambition with an equally exceptional com-
pensation program and continuing educational opportunities leading to reward-
ing career development.

‘Within our modern 427 bed Iamlny we have exceptional career opportunities
s Nurses an rsing

d

for
speciality ar
enlalmn program.
For more

R.N. * Nurse

Michigan 48201 *

\.

information, write or

Qur affi ha(mn with Wayne State Medical School and on going in-service
continuing educalion programs provide opportunities for in depth up-to-the-
minule career expansion beginning with our individually designed 6-week ori-

is year mave up to health caring at one of the nations foremost medicat
ev\vxmnmen(s -Grace Hospital.

call:

Recruitment * Manpower
ment * Harper-Grace Hospitals * 3990 John R. % Detroit,

(313) 494-8082

For a personal interview call: (313) 345-7030

Harper-Grace

Grace Hospital Di
18700 Meyers Rd.

Detroit, Michigan
(313) 345-7030

Equal Opportunity Employer MIF

in nearly every

Jeanne Taylor
Plac

Hospitals
ivision

48235

/

0sE

tion of Wslunn: available in South-
{ield. Tro en, Birmis
Hlbomll!ld Hills and Downtown
1 Many varied practices are
ll‘llv!l)’ Iooking. Positions are

secretarial skills but oo legal expe-
will be considered far train-

ing by several firms.

or mail your resume. We can dis-

s the ul pacticuters of 1 st

tions available. No fees.

PERSONNEL AT LAW
3000 TOWN CENTER
SUITE 25%0
SOUTHFIELD. X1 ¢ars
358-0060

RECEPTIONIST
GENERAL OFFICE
Notional photogrophic com-
pony needs woman with good
telephone personality and
organizotional skills. Very
liht typing. & days @ week. 9

o 6 Mlersoumite
v Con o appointmen:

569-7576
CLERK TYPISTS

2 WEEKEND postions are avail.
able on the day shilt for expe-
rienced TYPISTS for the emer.

and pharmacy. Holiday:
caverage required. Excelient satary

Sz added 1o sortig sahay of
750489, Fee paid.
oL chnr&e Bookkeeper or Tray

xiing alee n
et Sahi
§2000 and benefis inclde dea s

ADAMS
&

MARTIN
PERSONNEL
920E Maple  BIRMINGHAM

646-5600.

DIAL A JOB
2 He. service to hear about our
st recent openings.
646-8780

CFFICE RECEFTIONIST (o smai
mal Clinic, experience pre-
crred. e

SWITCHBOARD OPR,

SECRETARY-far Birmingham Law
fiem. Will be in full charge, working
for one pecson. Requires great tsp-
ing and sharthand. S8 s heatn
insurance. Fee P:

and [rioge benelits. Contact: Per- | SECRETARY-without shorthand.
soanel Office. For Southfield sales office. Rfeuires
BOTSFORD S0wpm typing plus some experience.
g involsing light customer contact
General Hospital | i, Fee paid
25050 Crand B Eaciogon | BOOKKEEPER for sadison
tirm. No typi
476-7600 caion paycll, Exporsence s ot
charge 0. Fe
TYPIST & Paid.
GENERAL OFFICE OPEN SAT.. 8am-12 nom
Apply in person al,.
LAHSER HILLS Accuracy Personnel
NURSING CENTER 642-3050 358-2010
230 Lahser RA., Southfield | EXPERIENCED TYPIST and
354-3222 Light 500“"9‘"1
'y. Good
A : T B i R
ccounting | e, i 5o, Sndi .
Traveler's Tow

Clerks

Espansion creates openigs for sev-

eral employee benelits, Send
resume or call Mes. Laidlaw: 3
0.

sales office. $900 per month
9 Mile - Lahser orea

356-2824

PART
aecurate lwmx ieh bt

Gling, eccands. Desie to Jears
lenl unrlunz conditions.

 Souh
fieid a
RFCE.P\'IO\IST Tor local
piym suate, Ollice.

Atturate l\nmf ust
depedle. Cal Fmﬂ)?mSPm

OOKKEEPER - Livoma Sales
P necds 1 chace sekteopes

ienced thru trial balance and
Ginancial statements.
dulies will inelude:
porting, and accours amlysis
Riply: Box. abs. Observer &
Eccentric Newspapers, “Szs1
zn ooleralt.” Livonia.  Sichigan

TH OPER,
ned Hevpue
experience prelerred: Job iRvones
gome Clerical Fanciins. Contact
Str

CCERICAL WORK
Parctime. 10 ANZ PN Son thru

cfe Corporation losied in
T

ask for Denise. 536100
RECEPTIONIST Tar T

rienced preferred. (Wl Ixme §H

A  Telegeaph aren My Rose

SECRETARY
we ko seeking an espeienced
Sat. Typist/Receptionist for our I-
girt e Sovhea Shn hrm
Salary commensurate with e
rience & ability.
AISEX & HERON CPAS

569-7767

% be familiar

S mag card ¢
Knowledge ‘o b ':.'
et

ent Iringes & bei
Beiween s AM -3 PAIT

SOUTHFIELD LAW diice. 1 yv.

General Sceretarial”cxperieace
wired for

become Legal

53’

efits, Call
5077

Beretary. can GllLiz,

m
Switheld i firm. Call Cystal,

m
Typing sz, <ales oricnted
ington area. Ask for Mary

An Equal Opportunity Empeger.

Ssanicid area. execlin typng. ‘g2l experience necessary.
salars i expe itk ability.
Hence. Cal Sarion Beiku)

GIRL FRIDAY for Iy o
Fedlord Towaship. 4 doys a week
cessar

sping e

aer S0, experienc mdmmx with

ublic & & of assuming
3

operaton f our computr e

Learn 10 operote computer ter-
minal. Generol Finarce Corp,
22036 Grond River, Detroit,

Mi. 48219, 534.1205

SUMMER WORK
NO FEE
Need Money? Want Work Close fo
Home? Call far Appointment.
CLERKS
TYPISTS
T

STENO
RECEPTIONIST
SWITCHBORARD OPERATOR
DEMONSTRATORS

S® SUBURBAN

Qe OFFICE

Se SERVICES
Rochester Formingion
651-1500 477.9840

BOOKKEEPRR. Pealer mate.
andl

ran 3 Sl

e poneilis”
kinan Equipment
oy R Detrail ©

=]

504 Help Wanted 504 Help Wanted 504 Help Waonted
Office-Clericd Office-Clerical Office-Clerical
RECEPTIONIST CLERK TYPIST NEED CASH!

High School grad. Neat appear- | No expevien:e necessary. |Then consider this: A pasition with

Crmpeny. bones Ely" | Meet the public. Imeresting, [ 5 % 18 PR KoY

S R, G | o v e ot

EXEC SECRETARIES

sesion v T ot
Experience the security of a
ot 1. Lt your skl & kimel
edge eam sou an exciting & chal-
tenging career wath us. For more
sclormation & personal interview
catl

Downtown
Dorlene 963-5026
Suburbs
Noncy 398-4390
MATCHMAKERS
OFFICE SERVICES

LECAL SECRETARY.
ils lawyecs seek parttime.
experienced Legal Secrétary, Cai
for appaimment 535

RECEFT SWITCREOARDOPR,
n for

“Seping

expe-

fence deiratie, isping elpll

Eimnchar, tocstion” &5l e
-

" BOOKKEEPER
Real Estate management, mult
companes, Sarthecstern 10
area. Qualified. full serv

eper wilh secretarial skils,
Excellent

Duties nclude upm; ey, & rae
calealations. outhlield Sales

Olfice. of national corporation
Excellent satory klrmgehmthb

FILE CLERY Beeded for Sowthiield

law firm. Sal osurate

wWith ability. Fof interview, cai
a6

BOGKREEPER_ prefer male. ex;
penced, 1o handle Receripbles
Must

4]
nefits, “Apply at
Brockman I'qulpm nt Co.

Jdoy Rd., Detr

TYPIST CLERK
-5 wpm. m:

hour week. Frin
Ml Clay. Collectith Nanagei
Toe.. for appointment

WE SEED 3 Dependabe,
sorking. full_charge e
5. Expenence.
This *person shouid a1 have
experience working with 2

Salary is memnxe
in Troy area. ave

Eccente

62
Schoulcratt. Livonia, Michigan

ETARY
permanen sart e, ratingig
position for compelent secretary
b Rood expetience._Atcuraic
ispng & shorihana requeed St
e to wark independersly &

Birmingtam location
Alter 6pm

sales off

orn.
(i

RETARY
AT A S ]
AnEqus womnunme.npxnm
EXVERIE;
Sonera ale Sy
ees Inc - Birmingbam

SECRETARY
MANAGERIAL ASSISTANT

Duties include 1yping. fling. dicta-
ve and assisting

ccourtars with
Howe Serv-
30

orthl
R ECELTINE, €A S G

535-7855

€317

GOOD TYPIST.

hones. (iling
Wixom area, Beneln

1s. Busy office
342

TVPIST/RECE PTIONIST,
field accounting fem is |whnf lor

Accounts Receivable
Clerk

For_marketing-disteibution facility
serving_the automotive in
Applicants must be
v experience
4 st 2piede
ES

ADISTRA CORP.
101 Union St.. Plymouh

425-2600

CLERKTVFIST for heakh agency
inSouthfieldGeneral office expe.
flence. 3 day” week, excelent

s, Write: P.O. Box LVIRD
Soutilield. 4807, e are sn equal
opportunity employer.

PARTTNE General dffee =
erical girl. 16 lo
Week Southiield bren Cal)Cnn

CLERICAL
National service corporation has
immedizte openings for generat
olfce CLERKS a

level. moving rom St
o5 ta Troy within the next 2
menis.

Requires good math aptitude and
UplnE ability. Benefnts are

u mlern!ed call rsm et 9%
erview appoiatme:
St Ooparienity Emmeses M E

LIGHT BOOKKEEFING
Full ar

prtime. Toping sls ang
fenerat oifice expericn
ingham ‘ares. Sk b

ingh i e Bt i people.
T1oarcange appomntment
[hEy

ACCOUNTING & Payroil derk,

st TR workng wib b &
Rave typing abilties. Knawiedge &

ience of bookkeeping

SR

B rsurance benciss acian §
s Trom downiown Hogheer.

Jessme to: Bax

Guserw niric Newspa

) Schwlrul‘L Tivonta.” Nich:
igan 4

CLERICAL
International corporation presently
beated i Soutfield but mning
s00n 0 Troy has several
openi cauires goou elerial
skills and typing abiliy Must have

10 2 years experience in ilher
payroll. billing or accounts
receivable.

Gl S52570 ext 256 fo am it
view o

Srortunay Employer M P
SECRETARY (RECEPTIONIST.
Responsible girl 1o run office.

Pltulnl nhunt voice, typing.
Eperiende retcrres. G Seime

Chamberlain
626-9100

GENERAL OFFICH
for tefephane work. tno salest an

Suite 220, 26400 Lahser Rd.
Southfield. Ask for M. Ni
Eausl pporianiy Emplyer

Part_Time. 5 days. Some erpe-
jence required. For Livonts ffce,
smesii

M\
background preferred,
B, stock ownership v!.\ 235000

ACCOU!
For CPA fitm In Bioarield it
Must de highly qualified.  £552800

INDUSTRIES IST for l1arge Birming-
43043 W. 9 MileRd. - [tam Realor. Plessant persanaiy
Northville, Mi. 48167 [ BReamance, st enioy working

CLERK TYPIST

Your 5pig speed and fgue a3l
you this exciting spet
kg Lor & e oy

Call today.
SNELLING & SNRUNG
478-3500

YOUNG PERSON lo assist cost
dlerk. “Must be accorate i

edge of calculator
).5 nl leonll'lru. Gl fe

ME
Generat Ofitte. work. Accurate
ypish Lathrup pytlage.

genlal vork wnrkm[ ‘conditions. Call

BILLING CLERK
Our midDetroit Hospial hss an
e opening for a fultime
Billing Clerk. Previous bospital bil-
ling expﬂkm:: prelerred. Must
bave typing and adding machine
sils. We lter an. exceent stam:

iy
Avply atiihe Personnel

METROPOLITAN
HOSPITAL

1800 Tuxedo, Detroit
An Equal Opportunity Erployer

504 Help Wonted Office-ericl

respansibility eligent pérson to banle

RECE] Tatare gal with

general kills for life AD AGENCY TVPIST.

nsiarance  offic good [ reed accuate arders tpiat who

l\vul“llhllgﬂreznmuﬂe Pleasant iz billng. Shaud ik

conditions. benefits fures, hone  experince

Stered siry. Callbetuweens - 4 PAL 5410040

ENTRY LEVEL SECRETARY

for natianal dato processing
compony locoted in Tray. Min-
imum 3 yrs. experience with
good typing chility. Salary
commensurate with expe-
rience. Call for interview,

REVPUNCH OPERATORS
Supplement your weekly pay check
wilt on-call Top

recent experience
1year. Livonia area. sziT0

SUNNER RORE, Tor olege
codents 10 office of ol a
firm. 'Send resume to Prlmlrum
Firm. 3111 David Stoit. Bldg..
Detroit d6226.

INSURANCE
AUTO. Complete, krowlsdge of
ome Owncrs.

F!::un: mpm Good benefuts. Call
Southfield 3581100

Tor_Birmingham
Tega] expenience
ecessary. T

No
< northant heig,
o essectian 235

CESERAL CLERE
Shorthan help:
mnu- smme
merican_Suntaol. 31165
Livonta: Ext. 593 br 3930

stmsnn\'
offi

atel
Sty

&

8798700 ¢

X C
irl needed for inserance apency

leasant phone manners. Ful s
S35 weekly plus benefits. 8552800

PERSONNEL
Soles oriented indwidual for
expanding employment
ency.

477-9842

" MAXE YOUR MOVE NOW
LET KELLY SHOW YOU HOW

For Your Career
For Your Future

See KELLY GIRL. Becorung a
elly Gt Temporary Emploee s
reat way

tan's top companies. Not sure
oot sour (10" Try 3l s und
earn TOP RATES  You oely
register 10 start  new and vaned
carcer.

Secretaries
o

*Key Punchers
*Switchboard
*Receptionists

KELLY GIRL
A Diision of Kely Servis
eratee

Notan a

Renaissance Center
Bloomiield Hills
Southfield

Livonia
Madison Hts.

GENERAL OFFICE

phone manner. Southficld area.
-

CEFTION!
Farmington area firm

i
for a sha
e et Calil Mr. Gra for

FIR;

D FIRM needs sharp.
matore woman for :.mmy

v\lhﬁs . lllbl| .
it teping Skils, b mm:ua
we o biness” machnes  Son

me 1o Personnel Dll’l‘ﬂﬂ(
!!:an College. 35600 Schoolcraft.

Faual Oppartunity Employes M F

recepronist Full ume,
oad math aptitude. Typng
SR plersant phone s
s Finsusanes
i gty
|Sason hetween oA -

‘med:
cau des.

504 Help Wanted Office-Clerical

is for

clerks. general office.
Yes. you can al Manpower.

24755 5 Mile at

OFFICE SKILLS

Typists. stenographers, key punchers, switchboard, figure
Choose your own work schedule.
See - Doris 0'Connelt

Carol
29255 Ryan Rd. at 12 Mile

Temporary Services
We'll give you the help you need.
An Equal Oppostunity Employer.

No Fee Interested?

W. of Telegraph
Gunther

a

required.

Livonia,

CLERK TYPIST

A posilion for a full time Supportive Service Clerk is
ble in the Livonia office. Must type 65 wpm, be
miar with use of dictaphone, and have other clefi-
cal skills. Flexible hours and good driving skills

For interview appomiment, call Laurie Kurylo, Plan-
ning & Conlrol Supervisor al 591-2300, ext. 220.

The Observer & Eccentric
Newspapers
36251 Schoolcraft

An Equal Opportunity Employer.

Michigan

fill our positions in the
aseas.

Apply 9 AM - 4 PM
211 W. FORT ST. — 1st Floor
cor. of Washington Bivd,

DETROIT
BANK
& TRUST

wal Opportin

SECRETARY

Looking for a diversiiied position in the Detroit and
Bimingham area? Qualilied candidate with at least
one year working experience. Typing skills of 60
wpm and Shorthand of 80 wpm.

TYPIST

Applicant wilh typing skills of 50 wpm can help us

Detroit and Birmingham




