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i gures, telephone” commu.
vlcstin, public con ate
Coniace. pa
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RECEPTIONIST
for pleasant Blrmingham office.
Light typing required. experience
desirable. .

642-8700
SECRETARIAL PLUS VARIETY
Tired of looking of the clock?
Then you'll like this secretasial

Desed | ASSISTANT - bookkeeper for new
industri.

erpcae of warld koown
T lsomierd locatim, Sraset
foat ey sn Tary 00 with

SPEED -ypist -nd neral office
person o, Seuthlleld PR firm.
ry §100 to §300, fee pald.

LECAL ety traoes for

iralagham iaw firm. Mag card
tus, No shorthand, Salary $850,
Bereiis and fee para:

LIVONIA OFFICE of tosurance

ferreg but will iratn beight Infvid-
wal who types 55760 WPM ard s &
quick lunm Good salary
cxcellent beatfl, - Call: ThNYA
MICHIGAN MUTUAL INS.
564-5240
Alfirmstive Action Employer
ACCOUNTANT
$10,000 - $12,000

olfice manager |n (e Livonia ares.
position in a small, busy MARTIN Good keawledze o accouieg the-
Farmington Hills office where FERSONNEL B et e eaare Yol
iob includes Secretorial duties | o0 RERSORINEL | i metcl!
plus o variety of other P
ssignments. tand -5600 |mwoms
ond typing skills o must, 646 56 belp, _Feak
lovely office setting, excallent experience helplu
working _condifions, good DIAL A JOB AOTTTNG T .
fringes. Coll 8:30 1o 5 PM | br. service to hear sbout our ing 1od analyiical upﬂhn&.
weekdars. el 3 =y g0
851.8800 SUBURBAN Faysllc”experlnce et Ty
0 wih e benel
mﬂﬂ lln‘ m OPPORTUNITIES Call Mrs. Crawford for wm
s et
oillce. pﬁhlm (ull nme al!pkﬂ
ment, salary §t m Flmlnnun mm maxu 70 OUTGOING RECBPTIONIST
Ehs Gmune lnﬂg& WP, sho FEE A, il
m-m . Frindly asonning
fredd EGOKKEEPER, 1o s, Turu | s A y 4800 p Tor
financial statements. ULy 1mll( nﬁ elerical
bookkeeping belplul. Souhfield. | el < o
GENERAL OFFICE bonkkeeping belplul e
$7800 soce company wil tran. &8 WPM mw,,.,z?,"g’,‘;m
Dynamite company looking for
o i vrosod e s, e | JPAg aeccsay. Sovtid 74-17
St 10 deen you busy. Excellent |y g0, Good typing. Soubield e A
oat. pessant
*NEING & SNELING ﬁﬂg’;“&vu rosmion. s e M L
478-3500 S iiclte & st io yoject 4 gocd
nm:. assem image to Im‘l'lxln&evu;'u Wil
FULL CHARGE BOOKKES'R | RECEPTIONIST, 3315, Dental | St webuan 51Y o responsl
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e he e macages i e (Pochater, 7 cppecty. e paid. S
s
:’:‘il;mvl;“& :"::':Thkw EMPLOYERS PAY ALL FEEs PROFESSIONAL PLACEMENT
Benefits. Call Tina now. Suburban GEARTNERS.LTD.
9 ) 5555, Woodwar !
SNEWING & SNEUNG Office Services ‘Biemingham, ta0t1
478.3500 phives 'ngham,
TYRST FARMINGTON 477:46/0

$7,000
Nice location. busy olfice. lots to

Jear b
een right now.

" SNELNG & SNAUNG
478-3500

GENERAL_OFFICE, Parl e, | .
Must 1y m.v';_"“}f )liursmllﬂum
some Wecken o iy
B A Aot o,
W1 e

CENERAL OFFICE, full time
P B e

SEVERAL GFFICE, Farmingn
CPA_firm _seeks

Eandle copying and. cuphicatiog
department and 1 person, for

department, Must
ot andhaork fast. wiy xn‘u‘»w

ACCOUNTING QK
$9,000
Great career opportumity here.
Must have some Bookkeeping

and good typing s

Call Kathleen today for details.

SNELLING & SNBUNG
471 0

QAIMS MANAGER
insurance office. 5 years
of casualty, workmen's comp
dsired. $16,000 o $18,000. Ask for

SNELLING & SNELLNG
478-3500

GIRLS Tor general office work,
 Livonis ares. Good berefis

Mmm Call Donna for

ppointme wmem

BOOKKEEPER - to e b
experience necessary. Soutbfield
ahpany. 3758 Lo $Hé6. Fem pasd

- ypist, 50 WPM
ety umpe Am9 awite

RECEPTIONIST
Oppvmmlly mcu' Nluwulllﬂ
X
1 ammun, o e s
2ad lemase pr.
unyA w00 3 month Feo 1
Calt Sandee.

559-0560

SECRETARY
Secretary for professior
e o Soubiielt T Comes
e accurate typist and ave
gt English com-
Tensursie with mmy ozt ben
efits. K3k for Phyllis,
SECRETARY - Iniereilag. diver
sified, anent employmen,
Light b»lkupln‘. i ad
ey sl

"fmn.;h; o Pnbn: Sehula

CONTRACT
ADMINISTRATOR
el Fiancial instuten iy ok
ing for a ual to bandle
e iabie prntessln', accounts
payable. and other duties associ-
ated with the administration of our
it I you e presenly han-

experience. Troy i 544-4600
SECRETARY, - Soulnieq “awd SNEH'}?; E!;'S(‘:HUNG
LOIS Secretaries-
Typists
PERSONNEL 4

Key Punchers
Accounting Clerks

Schoolerafe, Livonla, Michigan
ey

FANTED: Combination Marager]

ntal Agent for 236 Utia
Aririmens comPplex. Must be
‘boncabie. Call aeam

BOOKKEEPING,
PAYROLL
Secretary for Southfield Restu-
rant. Tues. thro Sat. BAM 1o
4PM. No Sunday, Monday or
Halidays. Salory open. Send
resume 1o Box 186, Observer
& Eccentric Newspopers,
38251 Schoolcraft,  Livonia,

Michigon 48150,

BOOKKEEPER
arge. Boss pays fee for
txy!.l‘:.en:e; Top salary and
Suburban
Office Services
651-1500

BILLING Clerk-Typlat, expe.
TN

rienced, full benefits, 40 bour we.

nia. 247

‘An Equal Opportunity Employer

INSURANCE AGENCY
rmingham by

eld Hills.

CRETARY 1. diverisificd
e, llrm!n(lnm ‘Atea. Nust be
rinced. Aceurate typist with
o Dicispere or
%‘ hand preferred. Able to
ize & work independently, 646
T ASSISTANT AUTO
BILLER
Experienced only - assist fleet man-
ager. Start naw? Call Louisa Wright
for Interview.
Lou LoRiche Chevrolet
40475 Plymout
Plymouth
4534600

ASSISTANT AUTO
BOOKKEEPR

BTN Blonmt

To assist sectelary treasurer. Must
be experienced thru Tral Balace.
naw! ¢ call Louisa
wdm for Interview.
Lou LaRiche Chevrolet

We need your skllla! We bave 4085 Pymouth Rd.
:]:“medllle :p!nln" for va“r.‘lml: ga-xz:]ho
ork a8 e s
m{,“,;‘,':"_;;;"h;t sodmoy. | FULL CHARGE
Kelly Services Inc | BOUKKEEPEREN
o | G

2239 Telegraph, Blmfid. ills
25850

71 Greenlield.Soahtietd
(Sulte
Trsin

769 John n,'M.aum s

nu.n.mq
ol Upperiuaiy B MoE
FUTURE WOMEN Tor Secrsarial
pusten, good dictaphore & trpiag
skills requlnd Goo

beoefls. * B

SUMMER WORK

NO FEE
Money? Want Work [f2Pert

LAt aecounin krovinios bave
been performiog Hight okecung
o simla daties.you will o

fust be Inldlhm lnl

A Career Hot Line
642-4234

intain
flnanchal statement.

ave previous experience
with contractor. Please Contact ED

349-0885
SECRETARY

PART TIME. Challengirg position
for competent sectetay wih
jence. Accurate yping an
honand requited, Must pe ¥ s
work independently and enjoy pub-
ng coodi-
ons risgharn
Weation. Call 9 Am. to 5 Pm. $47-
T980; alter § Pm. H7.08140

CLERK TYPIST

current system thru
individual

2
149

deed e s
Tose To Home? Gall for an [sbilty. Farmaingion il ava,
APPOINTMENT. Prease se
CLERKS letter statlng your qualifications,
TYPISTS pecsonal history and salary
e e - t0: Bow 208
RECEPTIONISTS g::!l:lrl(;l N:,l"PT tl’:‘. ':“usl
SWITCHBOARD OPRRATORS  [gaiso, - - /ot Michigan
) RECEPTIONIST

- SUBURBAN
OFFICE
- SERVICES

ROCHESTER 651-1500
FARM\NG‘ION 477-9842

ENERAL OFFICE - T ie
sy insurance

e el
o manaet. o fusv
it A

Well known natlonal suburban com
pasy ofters unbelievable opportu-
o vivaclous persan.

iping. geneeal offce dute, ASAP.

5500 a month, fee pald. Call Gina.

-46¢
SNEWNG & SNALNG
AGENCY
[ACCOUSTART In 26l of secre
= n:: keeping and sypiog

ba:rh pulhiield |nunm Call
berucch o3 pm: Aaror Caralyn,

Call our 26 Hour Hot Line for latest
05 opening.
Accuracy Personnel
SECRETARY

In
Automative Tndustry preferred.
Call Mrs. Presley. HeHL

SECRETARY.for a Legal firm,
requires great typing 20d shorthand
plus some Jegal experience. B
PLus. Fee Pald.

SECRETARY-BOOKKEEPER,
ires

nace. Salary $886. Fee Paid.

GENERAL OFFICE-High Schoot
gracuste. Switchboard helpful. Typ-

m required. plus good
560 plus great benefits,
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Executive

ent e Chief B

rel
Fur canfulentin ronsy

wre invited to responit wi
+ salary history to: Box 23

server-
L apere. 55351 Sehoateeatt ‘Livonia, Mich. 48150

Aw Equnt Oppartunity En

rporatin is secking #
ARY

‘capible nf rana

siecessful efndidate, we offer »
© nnunss accompanied bs an excllent salars aia
berefit program,

»ith u complte reaume and

Secretary-

utive Officer uf » Detrvit.

sutstunling w

» winimaes of directen,

rution, qualified applicants

centric News-

INSIDE

COLLECTORS

! The Time Cr

" Equal Opportunity Employer

it Depariment of Detroit Bank and

“Trust is seeking individuals for Coltector positions in
the Credit Card and Consumer Loan areas. One
year experience desirable.

Excellent fringe benefits package. Salay il bo
commensurate with experien

Apply 9 AM. - 4 P.M.

21 W FORT ST. — 1st Flmr
Cor. Washington Bivd.

DETROIT

OPEN SATURDAYS - $arm-12nocn,
Accuracy Personnel
. 2010
SECRETARY. epe nm«a—c.
alty Insurance, sten mu.
keeing il Excellent sa
Fumingen | ils area. mu, e
server & Eccent
Newspaars: St Somarersts.
Livonfa, Michigan 481%.
BOOKKEEPING_Clem e
Lo 2 years experenes for
Sa.nmdrl based
[N .u

chan.
meuun ek Pt M, B

E,( 4 d!:l g"”ﬂ 1 lanhvm:

e Excelent o

career minded, 1derial hn itk
B

ey I Ll A oy
Qualificatlons. sis200

i

Claims, Varied
Duties. Accurate typist, 35
hour week. Call 642-4013.

Universal Underwriter's Insur-

a
30400 Telegroph Rd.,
| Biemingbarn. -

FRTORE pRODTCTION Ty [

au‘.‘gu el et b
Jahnaon Assoc

Schosteralt. D

tes
rolt, Mi_ 8223
4T

EOORKEETER part e Full
Quarge thraugn Trial Ba
Experience with cash flow ansys
i veauied,
SECRETARY Tor Soullield oA
firm, typing axills required. boo)
xeepxnnnuwleauw;lul c.u

TELEPHGNE Recepllonist, mature

Woman, must have plessanl voice.

3 Juy ek, Wikhire Oifice
Center. s - Telegraph area, Call for
. 6840

WE ARE LOOKING for 3 person

EXPERIENCED Leydl Secrstary
oesded lor small Blralr_3m law i

GENERAL OFFICE help mded In
Rowi, full time,

STENOGRAPHER

Federal-Mogu! Corparation s seek.

e
yrord per miniesod
ke shorthand 3t 0 words pe

e siion fters a conpesve
excellent employee benelits
v  tiracive working
environm
mzrmea applicants should con
t Linda Holdredge ot 358885
o 1AM
FEDERALMoGUL cORP.

ot Opgotiunily Emploger

MESSENGER - Rellable individusl
gedired by Southfield resl esate

"TEJ"’.}P' it
sired, Gciaphine i
Eadd. sainry “open. 18
Blg. .8

s(ll.ll‘glmﬂ RECEPTIONIST
" Lathrup Vilage

Work In plush

oifce. Hourly plus bonus. call
owe lor persanal inierview.
51700

GENERAL OFFICE-experienced
fail i nswi

§?e~

TRAVEL
The world of adventure while
assislng_ celebrity boss. Famous
Couacts 3335k your faerest i 350
Plus. Call 362:8900.
four Now Boss P

2y
HARRIET SORGE PERSONNEl

BILLING CLERK

Long established Pontise manufac-

dtloed clice. Bllng expesiene
ping knowledge helple)

mm ot The kit
oppartunity for advancement

and The chaflenge lo. exereise
i

5o0d Uypist, a st fer
m.m -nu take particular pride
Ing # Job accurately and om(y
Eedens fringe benefits. Call Mrs.
Hopp during regular business
beurs: 7

CLERK

TYBIST
Downtown L. Pleasant
dlices, Good benelis. Mug type
6SWPM, dictaphone. w30

EXPERIENCED Busies o el
for Souhfield law

o Eeeiont sks o ¢ mature

ol i

Ty (BN panmm numan
imarily responsible to_senior
Excellent benehits. an
02100

rimars
Sy,

CLERK TYPIST

Needed by the Farmingion Oifice of
the Visiting Nurse Assoc

lent benefits. Please Contact:
MARY FARNSWORTH.

8551666
An Equal Opportunity Employer

OFFICE GIAL.
Qer 18 years. Part
full time. Apply i
Packer's’ Oulel. B Piymodn

Seat” Weapper.

INSURANCE
Larse Tror agency sess mansger
for commereial accoun

xcellent_opportunity.
confidential. Contact: E. Dent

643-4800

RESPONSIBLE TAKE-CHAHGE
retary for Company Prosident,

ad 100, Typing 60,
working. condiions behefts, Figu
e area! ]

£y
1

KCCOURTS Recelvabls dick. part
time. Southlield. Excellent opporta-
ny for bgh schon) st or
rad. Must know
-aanx Shachine Sail s smn.u
between 9 AM - § PAC

CLOSING SECRETARY
for multi - office reat estate
irn i ing essen
tial, title work or book-
keeping experience helplut
bt not essenti
643-9455

ADM. SECRETA
Bellevile focation. Full U
ten, Scptember.June e

P shortsand
(R “trevio

i
g g
putation 3kills” and deal
Tin pesple. Wiling e ctrux
times

. Bood stary snd

o
Benetis 1901

D RETARY PERSON
el loulmn Ot F
e, Tape 60 WA, shorttond 10
preferced. Mk have
PRt secertes P
el organized. have emum
oze and wriing skl
oy cealing with people.
ependent ecision mlhngiblllly
mporaci, Wil
of “year s hous.
Gocl SStary 3nd beneiRs bt
s

with a pleasant voice o -
iy to bandle aur teicpene e ofint. Expesenced in
Typine Jx essential, cln(e "ana “afice e
Plymouth kT!It‘npharu c:.u cedure. Must be steady 422

Fan time. 1o
taxes about |
home.

139078

Challenging
Position
We are looking for a lakecharge
person with experience for our tele
depending upon
experience. Southlield area Call

353-5600

prepare payrall &
by el Your

2469
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PART-TIME

Hours: Monday
10:30 p.m.

COMPUTER
DEPARTMENT
POSITION

AUXILIARY EQUIPMENT
OPERATOR

00 a.
Saturday 7:00 a.m. -

Keypunch IBM 129 Operator, Monday and Tuesday
6:30 - 2:30 a.m. (Should have minimum & months
experience and not be presently employed full-time.)

(EVENINGS)

5:30 p.m.

Recptioenst, (5ping.
ight fling, shortband. smal profes:
oral e in Sauthfied locatin
Gl e Schmidt or Sir- Mesenbr.

533090

o3
mature, responsible person
&t time i

PHOTO u mm

erson to work

55l I pécson Mon_ v

An E:qual Opportunity Empbyrt
SECRETARIAL waork. Typin,
waed, shoribard Gpteal o

4 saring sslary.

e

oot M i P
rance, ete. Farmingt

Van Carp Sen-Food Co. B of

Ralston Purina

An Equal Opportunity Employer

SECRETARY e for 1 grl
alce ' Livoste, gk shavthaon
o0d typi

care plan, re
rrguln ul.ry resiens, We.ue

it resume indicaling
and uqulred sux,linsl
rait Rd.,

%
'An Eqial Opportusity Employer
TR ootk 1

pleasant Southlleld Dlfice, must be
Experienced. Call between 5 &pm
530858

PART TIME - Secret
manner, occas
rmingham Troy
GENERAL GFFICE &BILLING
Bloomileld Hifls area
sz

Apply al:
DETROIT 211 W. Fon
BANK S’T‘ e
elrait, i
& TRUST gy Menigen
An Equal Opportunity Employer

O&E

CLERICAL. TighL Soctieeping
<xperience Sory
S Diners; 068 Tnkie ’r’d’d &ren
Q.
SECRETARY for plasti srgeons
alie, Neat. and ccuraie 2zt
Skl Sinal Hospital area. 5
ERKEEPER Tl Comie

Tl § 3R M\e i
] crale epin
Thhching #izi0. Sreela mv l
me kmﬂu. A

nooxm:zrmd ASSITANT
At feast 3 years e

Geera) Bookke:
sl g |22

Clerical Ass't
Immediate opening for
resultoriented Individual to assist
in Sales ‘or all clerleal functions
relating to the bandling of 3 large
rational aceount.

Must be fexible with god clerca
skilis. Duies includ

Ing. Phond Work &

ical assigaments.

ferred. Excellent benelits &

‘promotiona} apporiu
m are.

appointmeat:

LIBERTY MUTUAL
INSURANCE CO.
(Felzgraph at 1242 Mites
An Equz) Opportunity Employer

SECRETARY - EO
g geace Iedger, Glnsllnt.

yoldu.

G DEPARTMENT in’
e nerds fult4ime ey

TR Squired. OIF expresvay,

RESFD: rgan-

TBLE Posiin Tororgan
kkeeping. 1
e xmd hone ey cau
Firdbnaet”

PERSONNEL
Territic front desk opportmity to
meet clicnts in person and by
ghone. Profesional graup lers
9 - 750 1 with advance-
nentpoeial, Cah 61341
Your New Boss Pays Our Fee!
HARRIET SORGE PERSONNEL
m
peeferced Soohlield ara!

SUMMER
OFFICE
JOBS

While you are home from o,
earn all you a can. Work when you
want, gel paid weekly, it
openings now for;

SECRETARIES
TYPISTS
KEYPUNCHERS
CLERKS

Apply 92m-3:30pm Mon thru Fri

27555 Mi. W. of Telegraph
29256 Ryan Rd. at 12 Mile

MANPOWER

TEMFORARY SERVICES
AnEqual Opportunity Employer
TEMPORARY
EMPLOYMENT
POSITIONS

RECEPTIONISTS
TYPISTS

STENOGRAPHERS

For An Appointment Call:

Proficiency Plus
s7.1970

Accounting Ofc.
Experienced, permanest, full time
position. Must know bow 1o handle
fncoming and outgoing eredits
Novi area. Call Miss Harrier week-
days between [0 AM and 3 P

Somebody-Sometime
420 Village Plaza

565-3500

STATITICAL TYP[S‘%!ECRE«
ienced with

TARY

TELLER

Full fime positian is open for
work in our office located on
Middlebelt north of 7 Mile Rd.
in Livonia. Requires ability to
meet the public and be accu-
rote with figures. Gall Man-
oger for interview at:
474-4643

1t Federal Savings
of Detroit
An Equal Opportunity Employer
COLLECTION
SUPERVISOR
TROY

Our Troy location has an opening
for an individual with a mirimum
of 2 years collection and super-
ce. At least 2 years
siness field. Youll be
responsible for directing ealection
activitles aver patients® personal
accounts. compiling weekly and
montkly reports and_performis
various personnel functions. Qual-
ified_applicants should submit
resume and salary history to: Miss
B. White, or call:

fE181

Henry Ford Hospital
EMPLOYMENT CENTER
2808 W. Grand Bivd.,
Detroit, Michigan tom

SECRETARY . with pegy peron:

‘)HY e dld( lIl Nice
iog eeded-for el sna, Kioe

h;r'! Seavtitul Tocatgn § Saary

5900 with t0p benelits and fee paid
GENERAL - alfice posiim for
interior_designer in No

Sorkand Venety spo. Saiary 69
03530, P

PERSONNEL
Bloomlield taw firm

r

Dl ncl
accounting !unrnam acminis.
kg

. Sala
i ESelich benetis

ee paid

ADAMS
&

MARTIN

PERSONNEL
920E Mople  BIRMINGHAM

646-5600

DIAL A JOB
2 hr. service to hear about our
mostecent openings. 6870

LEGAL SECRETARY expe.
for general practice  in
e Jresuang firm. iag vheel
helptel. Salary commersury
rién

5(:;

TLERK rmsn % wporbeier
Full time opening. Bhone
n ¢ nmml of weekly

publicat ia
Inluwrulion A W ot
2180

Hortgage” Seperinite, typin
ettt na;fﬂn helpt B ok

B Fem " ss1700

s!‘:'ms:r.mv_r Legal Experience.

excellent typin

ghone, avaite i xmmdulely.
hlield Ares

RECEPTIONIST
U soure capable and
&n exciling future can begin toca
with this established company, 'mv
ing and general olice At
per morth. m

SNELING !- SNELING
ENCY

GAL FRIDAY_Uivonia Renl Ex
dlice, some bookieeping mm

one ma:
G Shorinend. hel g s.?“r',
Open.

Accoums Payable
Must hav

ng i
ihe processng of B
Accoits Pagiate. Now wee o
Miss Harrier weekdays between 1
AMana3PM

dice CLERRS. ot the  bepmmng
fevel Will e moving from Seuth-
field 10 Troy within the next 2
months. -

uites gend math aptitude and
typing ability. Benelits are
provided.

H Imerestes, call 5830 ext 36
for an interview appointment

Equal Opportunity Employs ¥

CLERICAL

Intemational corporation pesely

aed uthlield bt moving
wm\lnTmy Wz scveral permanens
openings Roquires good clerical
il 504 tyong abilky. Vot e
110 2 years experience in either
payroll. billlng or accounts
receivable.
Call 604700 eat. 258 o an e
nrwlr

pvor ity Exmplger M/F
BOO KKE EPER
R

Manage-
ment Co. Southeld u"n Geperal
tedger, subgifiary led

ment statement. payiol tax,
feports. Experience required.
Small office. Exceltent

for_cansciectious persons. CPA
interviewing for clecis. Scod

QOtserver

5.

wspipers, 30151
. Eivonte, Sichigan

EXPERIENCED accouts payal

dlern waniei. Fatmingi B
e excele  beneiis, a8 3158
FUILCHARGE

KKEEPER
Consruction. related experlence
desired. Challenging. divensified

opportunity fur aggressive individ-
wal, Blrmingham foeation.
BEACHUM &

. 648-6118

349-5000 349.5000
CI.ERICAL
St e e b TELLERS
immediate for _genecal r\,u hime. Must 18 yeors o

Fws' Federal Savings
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