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CPA Firm secking a

for our Client mmmu
Department.

ofand have featbility to sssume

. [ diverse puter
background elplal. This o 4 rare
oppertunity for

bin 1 pookbeeping N0 Erecl
1ent salary, benellts package, wark-
ing cooditions and congerial staf

Please send work and salary his-
o fn complete conidncefs M.
Lynch, P. 0. Bo

92350 | Mich. 4s07"

Employer

CLERK
Downtown 1 ety

M. Pleasant
dlices, Good benelits. Mgt type
WP ne. 983

EXPERIENCED Busioess or legal
wanted for Suthfieid

firm, Excelent wklls and manire

0

g A
SNy 15 aenioe

ADMINISTRATIVE SECRETARY.
Birmingham oltlce, "3:0umm Spmc
3150 per week to start.

ptionlst-Typist
Your iubbly' Dl!nnnnh\y o
rate typing will put you Ln this
o i excoient benee. 450
Fee pald. Hurey!

PERMANENT STAFF
pariy

and gals seeking a career. Yo expe
rience required. only your desire to
advance.
TOWN & COUNTRY
EMPLOYMENT CENTER
4741717

BOOKKEEPER

FEE PAID. Nice hours and friexlly
atmosphere are Just some
good paints included in this super

i

TOWN & COUNTRY
EMPLOYMENT CENTER
4740717

ECEPT oIt

surrou s
i oo
i rs'z"s?mm
SHARROW & ASSOCIATES
PERSONNEL AGENCY
TEMPORARY
EMPLOYMENT
POSITIONS
RECEPTIONISTS
TYPISTS
STENOGRAPHERS
SECRETARIES
MAG CARD OPERATORS
or An Appointment Call:

Proficiency Plus
977-1970

Placement Plus Personnel has job
genings s are oakng for
Detroit Sec’y to 311,

Soahield Sec'y $145

Sbleld Secy beginnee 10 4150

Beit st Typist. 5740 min
- The above positions are fee paid
cal 383250

SECRETARY
for varied oltce dutes for Arcic
ral firm in Northand ares
n with acewrate typ-
ing 354 a 00d driving record. Con-
gesial. professianal atmosphere
with paid vacations. medical, etc.

$160 per week (o start.

CROWING WEST SIDE company
nced secretary. 50
o ﬂi:nhlna Serut Good

be or_aj
between 10

3 R
phone AM}
days. Ask for Esther.

M week-
14040

enced. Accurate fypist with
gﬂ oifice sXills." Dictaphone

hocthand preferred. Able to
orgaaite and work independemiy.

m oeeds
& ane who's free 1o
Trave occasia onally as 3 subsicte
demonstrator_of ir_dry
Call For Appotniment, 14700

MANUFACTURER'S fiep in Sodth.

fld neeas secrelary with
e skills, Ty e work.
ot mportant. Bremion bmdus

SUMMER
OFFICE
JOBS

While you are home from schaol,
cam all you 8 can. Work when you
want, get weekly. We have
opningsnaw for:
SECRETARIES
TYPISTS
KEYPUNCHERS
CLERKS

Apply 9am-3:30pm Mo thru Fi

247555 Mi. W. of Telegraph
26256 Ryan Rd. at 12 Mile

MANPOWER

Personnel Assistant
EMPLOYMENT
Opening in the personnel office for
an individual who has office expe-
liencr and can lype 45 WPM min-

um. Personnel background help-
I\Ll leu‘l Personnel Office:
BOTSFORD
General Hospital
10STEOPATHIC)
« 28050 Graad River, Farmington
476-7600

CLERK/
RECEPTIONIST
Position avsilable en the aftemoon.
shift for a RECEPTIONIST in a
busy lab. Previous office expe-
tience required. Contact Personnel

Office:
B8OTSFORD

General Hospital
I0STEOPATHICY
28050 Grand River, Farmington

476-7600

SERVICES
An Equal Opportunity Employer

SECRETARY
With good business machine ﬂv&
rlence needed to run computer &
tandle diversified ofifce duties for
Ray-l Oak manufacturer. Full

00d benelits Including profit
lhll’l?l‘ & auulen plll! Send
resume, including iy to:

. hservzr & Eccent
Newspapers, 36251 Schoolcralt,
Livonia, Michigan 48150,

STENO - Sout(Mield. Iyplll(
S R

s undexcelen 5
il beneflts, $500, fe >

SECRETARY - Swllﬂeld. s
let bping 0o pene 33

cusro! sevier smiunt,

fig band to hesd

gutomer department, buumul
firm, good ~ Lypi

uunuu it ione wiEk S0,

LEGAL - secretary. excelent shis

andexperience. han

fee paid.

LOIS RAY
PERSONNEL

559-0560

TYPIST

CPHA, an_internationsl medical
research and education center. is
garrntly secking a0 expericnced
typist for its ward
er. Experience with aulomatc
memory typewriter and dictsphon
preferred. We will teain you on the
st i moder equipneat f you

e a1 least 65 WS and bave
ood v...‘me 3kills, Call our pﬂ-
scane] office for an appointment

CPHA
1968 Green Rd
Ann Arbor, Mich. 48105

769-6511
Equal Oppartunity Employer M/F
JATURE, WOMAN, Vagied Tor

St( h e
re :
Call Mr. ml 5&

To! start" tmioed;

GENERAL OFFICE
e | Capabe. mat

g cxpertence, Gond
¢, fringe benerls. Bloomeld

SECRETARY. Life Tnsurance
Agency.  Experienced preferred
Sponthand n red, Sashiild

guunl Turrousorn Cnnlu
unding. {

Soublield wrea  Ask for Joha of
Bob Koss si22502

"BEGINNER STENO

Suburban fim will train Bigh

b rad with good sl Berats
Gt o, excellnt e,
fee paid. HURRY!

Permarent Stalf

TELEPHONE
Alietmons. 1Yo P o
a5 AN 151 P Seme ypi
ettt cotene srodems ™ ST

TRAFFIC CLERK
essential,

ointment contact
B & flowell,
e, Si1d. 3 Mo 4

S BT
Equal Opportunity Employer M F

RECEPTIONIeT SECIETALY

for modern Soul
b

uthtield Ofice.
& Telephane Skl a \lm
el

Fqlul(!yporlumly Emp\mrr el

Suburban Oppcrmmnes
EXECUTIVE SECRETARY. to

BOOKFK! . o 25 weekly,
Thru_financial statemerts. Com.
guierized  bockkeepiog. helplul
Southiiel

CENERAL OFFICE. to 558 nsur.
snce company will train. 55 WPM
typing necessary. Southfield
RECEPTIONIST/SWITCHBOARD.
© $i0. Good typing. Southfield
‘advenising agency
ENTRY LEVEL PoSHTION.
Collecting and assembling rrpons
Tel12.
SECRETARY/BOOKKEEPER. to
. Experience A-R/AP and pay-
roll. Type 45 WPM. Rochester.
INSURANCE JOBS. 10 5758 Aceu
rate typing necessary.
Farmington and Pontiac locations
SECRETARY. to $866. Typing.
shorthand and figure apiitude.
Plush office in Troy
OVERS PAY AL FEES

Suburban

Ofﬁce Services
STER Sél 1500
FARISGTON o

RECENT GRAD?
Large Subutban office will train
beginner with good 1yping for diver-
afed general ofice posiin. Stach
advancement here. 3&5 to

Fee paid.
Permanent Stail
5224210
EXPERIENCED Sectetary needed
for busy but casual ield law
ice. 55

JECAL SECRETARIES SEEDED
If you have fegal ex
have 5 mulltude of o

m. We will introdoce you
o the peapte who will appreciate
sour tafent: Excellent sstines, Feo
Paid by Employers
CERTIFIED PERSONNEL INC.

SECRETARY

d secretanal sills
Fee paid

Tor you 10

3 wee
Sterling Hemmx
arch Personnel

~ SECRETARY

Southfield based, multi-loca-
fion service corporation. Ty
ing, shorthand, plus cther
odrinisaive " dutes. Go-
petitive salary, medicol

ek ety e ot

355-9200

ECAL Fxperience,
cta:

cellent typing. shorthand. dicta-
ghone: availaile immediatels
uthiield Area 331

RECEPI \ONIST

Exciting cemlnlw n pnme locaticn
is in 8 hurry to start a sharp person
< this front desk. Accurale typing
and & way wih people are musts
Call Tina today.
SNEWING & SNEUNG
478-3500

PART-TIME s y & errands.
Expert typist 'llh 18M typwnter.
Work in ‘vour own e lygu\&
shone ey & crrands' 4 e
e 358400

SECRETARY/RECEPTIONIST .|

We are currently seeking a Secre-
aiyiReceptionist 10 work ful tme

for our Mid-Detrolt hospial. Pre-

rience in a rin
olfice Is preferred. Must tave the
iy 0 type u teast 30 wpm. We

alfer an excellent wage ral
Smpeeve, Wy ‘. Iinge
benelit_program. For mare infor-
mation, pkue apply 1o the Per
oemel ment at:
POLIT/
. HOSPITAL
1800 Tuzedo, Detroit

i
Kyle Fox for this marvelous ~pot

353.2090
SNELLING & SNELING
ERSONNI

" EMPLOYMENT
OPPORTUNITY

I~
PLYMOUTH
Insurance company heme affice has
smmedrate’openings for 11 s
PERSONXEL and_expecicnced
KEVICNCH OPERATOR Vor

ther information call

453- 2000

EXVER(} ?
for In Bloveticla Hits

Taw firm -
Area . Please Call B Mr Keatt for
nlerview appointment at 6

SECRETARY for plasiic surgeom
alice. Neat. and ‘accurste. g
<kills. Sinat Hospital area 2124310

T CLerICAL
Store office. full time pusition.

excellent working conditions. apply
+n person to Personnel Dept

JACOBSON'S

W Maple Birminghum

G ,lm, GFFICE Wielp
yping Fart lim
urm-l.uet Farmingn 1

Day exentng work av:
Work in ‘plush Lathrup Lilla
aiicr Hiafly plus boms. Cal M1

Howe for persnnal inter
£

BOORKERPER. Tull knawiedye o
20 ghsses of bockkegping, Able o
oo kespiog

cellers
M Lt R
2

ringe | mem

Mectgage eprriment. typing
xperience helpful but n

Dctessart Southfild res RS el

M. Flemming w0

CLERK TYPIST
57100

Generat alfice spot ust opencd.

here Call Tina nm avay
SNELLING & SNELLING

CIL i e
interestiog & varied work in
Femdale steen aical Corgroctors
Offce 1

sables
Pn{bnzrﬂ Syiiem
¢ & benefuts
Box 26,
Newspapers.
Livom, §

“PRODUCTION FOLLOW-UP
CLERK

and
BOOKKEEPR

Tw ns_open in Dearbom

area Full Charge Bookkeey

theough trial balance. prefer

automotive manufactaring

experience

Production Foliow-up and Citommer
aison. must e familiar with
automotive releasing sysiems.

vemory control. ete Good gy
and benefits. Calt S0
HUILDER'S 0

e
Dﬂmu mch 18235

INSURANCE office traince position
[

available. rior_experience
peeded. Mantators typing ability 35
WM. 852600

FART TIME Executive_Serretary
for Nori Chambver of cammeree.
ume to: Bov (8. Novi

Exm RIENCED prrmn.“ Tines girt
nd growiry

mall Southlield
e Agendy. Pleiant womk
ing conditions. salary com:

SECRETARY for Bloomfuld Hills
office of major law firm Facellent
typing and sho.

cihand skitts
riqured Satars’ open. s
Betelis. ¥

BUSINESS OFFICE
ASSISTANT

For Large Medical Practice in
Livonia. Must have knowledge of

Insurance
3ims. Willing 10 learn computer
lling Machine, Permanent post-
iun. State experience and refer.
ences Apply to: Bax 1%2. Observer
& Eccentric Newsp 8251
Schooleralt, Livania. Michigan
4150,

TYPIS|
With addin mlchln skill;
Sature. § Nile - Beeeh ares.
%

CEPTIO:
m:vm. SEEicE, Mature,
pe vell. Birmingham uu &n

it
EXPERIENCED

Typists
" Secretaries
Key Punch Opr.

TOP WAGES
FOR
TOP SKILLS

TEMPORARY

NOFEE
For Interview Qall

565-0266

Exec-U;Temp




