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Unlted Statloners Supply Company, a major
wholesaler of office products, has an imme-
diate opening for nn Executive Secre:
This position reports 1o top division manage-
ment and plays a key rola with all levels of
management.
Requirements Include superb secreluriul
skills - shurlhand data transcription
typing of 60 wpm (minl lmum) The maal
candldate should be selt-st views
the secretarial career as vital, !mwnnm and
essentlal. Being a Cartified Professional Sec-
retary is a plus. Interested applicants shouid
ellher call R.P. Shsmotulskls at 425-6000,
In person or sut mu a resume to the
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ASSISTANT |

Our worldwide organization is seeking a ma-
ture Administrative Assistant to work In our
Advertising and Public Relations division. The
qualified individual must have typing of 60
wpm, shorthand 80 wpm, an aptitude for figure
work, & flalr for detall and the abllity to
organize and follow through on assignments.
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We offer a competitive salary and excsllent Parsonnei Departs United Stationers,
fringe benetit packags to the successful candi- 32432 Capitol Drlve. Lhmnln M148150.
date. It qualified, contact Sue Cebalt, An Equal Opportunlty Employer

355-9300
extension 253
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Temporary Assignments Available
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Clerks - Typists
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Guardlan Industries is a growing and diversified WITT WORKER N ;
company with sales Appmschlng. $300 Million. We Ask about our i
offer a competltive a comprehensive . i
employse benefit pnr,kaga For lmmedlnle consider- BONUS & GOLD ;)
atlon forward a resume to: Robert Merrick. CARD PLAN K
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GUARDIAN INDUSTRIES
43043 W. 9 Mile Rd.
Northville, Michigan 48167
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