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New course updates secretarial skills

Secretaries interested in refining
their skills will have an opportunity to
choose from among eight different

Joins staff

Alan Macdonald will join the Lu-
ther College staif in Decorah, Iowa,
.as assistant director of academic
computing this fall.

Macdonald has served on the
Eastern Michigan University facul-
ty since 1970. He was an associate
.| professor of mathematics.

Macdonald received his bachelor
of science degree from Wayne State
University in 1964 and his master of
.| science and Ph.D. degrees from the
University of Michigan in 1965 and

He is the son of Aida Macdonald
of Farmington.

Macdonald is married to Ellen
Brockman Macdonald, formerly of
Flint. They have two children, Lau-
ten, 10, and Rachel, 5.

courses this fall.
‘The courses are offered by the De-
troit Chapter of the Professional Secre-

Martha Landmann

Law for layperson
class at Madonna

An “ounce of legal prevention worth
a pound of cure” is the focus of a new
“Law for the Layperson” course at Ma-
donna College fall term.

Attorney Rheo Marchand, a corpora-
tion counsel for Wayne County, will
teach the 14-week course on Friday
evenings, 7 to 10 p.m., in Room 248 of
the Academic uilding. Madonna is lo-
cated off the [-96 expressway at Levan
in Livonia.

Open to students and community
members alike, “Layperson” will guide
individuals through the myriad of legal
pitfalls awaiting the consumer. Areas
covered include: fundamental law prin-
ciples, personal rights and obligations,
guardianship and adoption, divorce, ali-

mony, bankruptcy and home owner-
ship.

taries International, in cooperation
with the Detroit College of Business, at
Michigan and Oakman in Dearbarn.

Promotion
announced

Martha A, Landmann has been pro-
moted to vice president of residential
loan administration at Manufacturers
Hanover Mortgage Corp. of Farming-
ton Hills.

She will administer all residential
loans including condominiums and

The review course is geared to up-

date all secretaries who would like to
improve their skills in eight important
areas, as well as persons interested in
taking the Certified Professional Secre-
tary Examination. .

Classes will be held from 8 am. to
nioon for five subjects and 1-4 p.m. for
three subjects on Saturdays at the DCB.

From Sept. 12 through Dee. 12, class-
es will include behavioral science in
business, business law and office proce-
dures, administration/secretarial skills
and decision making. From Dec. 18
through April 3, word and data process-
ing, accounting, economics and man-
agement will be offered.

Total cost for all sessions is §228. In-
dividual classes range from $18 for off-
ice pi to $48 for business law.

other ial property d
by MHMC's Commercial Division.

Ms. Landmann began her career in
Januray 1971 when she joined the firm
in a general clerical capacity. In Janu-
ary 1972 she was promoted to assistant
secretary and interim loan supervisor,
and in March 1974, Ms. Landmann was
promoted to assistant vice president.

In January 1976, she was assigned
responsibility for loan administration
underwriting and, later that year was
also given responsibility for loan ad-
ministration-residential construction.
In November 1978, she was promoted
to associate vice president.

Prior to joining MHMC, she was em-
ployed with the US. Department of
Commerce.

The college will allow two hours of
collect credit for each 15 hours of
classroom work toward an associate
degree in general business. DCB allows
40 hours of college credit for successful
completion of the CPS exam.

Registrations are now being accept-
ed. For additional information, call
962-3050.

The review course, one of the biggest
yearly projects of the secretaries asso-
ciation, has become particularly popu~
lar for secretaries interested in com-
pleting the CPS exam. About 6,000
secretaries sat for the 1981 exam, and
over 15,000 individuals have been certi-
fied since the program began in 1951.

The association has about 42,000
members internationally.

on our entire
line of patio and casual furnishings. Choose from

a wide variety of Brown Jordan,
Meadowcraft, Tropitone and many
other fine brands.
BUY NOW AND SAVE...While
there’s still plenty of Summer to
enjoy!
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FASHIONGENTS — MUIRWOOD SQUARE and DEARBORN STORES JOIN IN CELEBRATING THE

GRAND OPENING

fashioroi(]:ents
BIRMINGHAM

Co. ¥

« Homeowner #articipation Welcome
« Aluminum Siding Our Specialty
» Basements
« Remodeling Inside or Out
« Licensed Builder & Contractor
We'll Build from your plans or ours

FREE ESTIMATES
Office Hours 4-7 p.m.  477:2826

-
MARVIN TRIMAS, D.O.W
is pleased to announce
his association in
Family Medicine
with
William R. Silverstone, D.O.
Leonard Rosenberg, D.O.
Richard Nanes, D.O.

at
Westland Clinic
6900 N. Wayne Rd.
kWestland 728-2130
vy

Special Fall Sale
Custom Made

VERTICAL BLINDS

Choice of All Patterns

29|

OFF

Saggested

Castom
Hetat Prce No Freight or Handling Charges.

Custom

INDOW
SHADES

40%

Discount

Ly Designer
0, ;
40 A) OFF Horizontal Blinds
‘Measuring. Installation8 Dasign Service at Nominal Cherges.

Parkway Drapery Co.

37273 W. Six Mile
6 Mile/Newburgh Shopping Plaza — Livonia
4

-4044
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The attitude is:
ADVANC
WOMEN'S
FASHIONS

from world famous

What makes Fashioneents
unique in the discount world
is that all the merchandise is

designers and fresh. current. first quality
manufacturers and stocked in depth. Suits.
such as coats. furs. sporiswear.
EVAN-PICONE e lovamost names  tashon
CALVIN KLEIN arrive daily and are immediately
LUBA marked at discount savings

JORDAGHE
VILLAGER

J. H. COLLECTIBLES
GLORIA VANDERBILT

This merchandise is

NOT with ‘labels cut out’!
NOT discontinued styles'
NOT out of season!

NOT irregulars or seconds!
NOT last year's styles!
NOT odd-lots or over-runs'
NOT close-outs!

for at least

20%
off
The store is:

FASHIONGENTS

Jusl take a peek at our fabulous
fashions and the selection and
savings will sell themselves

k Visa and MasterCard honored

GRAND OPENING SPECIAL!
Our Entire Stock of
GALVIN KLEIN « JORDACHE 799
GLORIA VANDERBILT
- DENIM JEANS
4 DAYS ONLY! THUR thru SUN* AUG 30 Setting Elsewnere $38 10 542

*Brminghiam Cosea Sunday

MUIRWOOD SQUARE - FARMINGTON
MON . THUR . FRI 10am 1o 9am
TUES . WED . SAT 10amt06pm
SUNDAY 12105 pm

4910 SCHAEFER - DEARBORN

110 iy FRI 10amic8om
SATURDAY 10
SURDAY 12

159 WEST MAPLE - BIRMINGHAM
MON . TUES . WED . SAT 10 am o 6 pm
THURS . FRI 10am to 9om
CLOSED SUNDAYS

m




