2,000 secretaries polled

Secretaries: Give raises, not flowers

Durlag Professional Secretarfes
Week, April 24-30, many secretaries
will be treated to lunch by thelr bossea
and will recelve flowers at thelr desks,

According to .a natlonal survey,
secretaries would rather have better
salaries, ter for ad-

there aro limits on the levels of Tespon-
sibllity they can achleve,
Ove-fourth mentloned Umited pro-

Even with the
per d limitations,

festlonal contact with
managerial staff. About the same num-
ber belleve there is sex discrimlnation,

greal
vancement and more professional rec.
ognition, The survey also showed that
many exccutlves don't realize what

tves, sponsored by Minolta Corp'a
Business Equipment Divislon in coop-
eration with Proffessional Secretaries
International (PSI), showed that almost
&ll socretarics feel there are lmita-
tions within thelr companles.

About two-thirdy cited problems in
raises, carcer advancement and status
within their organizations. Half felt

P in these
areas differ significantly from thosa of |
thelr A lower

secretaries are
generally satistied with
their jobs.

of executives mentloned each of the
areas listed a8 a Limitation, and 24 per-
cent did not feel any of the limitations
existed In their companies.

WITH the perceived Lmita-
tions, secretaries are generally satls.
fled with their jobs. But only one-third
of those under 30 are sure they want to
cootinue thelr carcers as secretaries.
‘They view their joba a3 stepping stones
u!.n supervisory and management poal.

ons.

" salarywas a problem.
Feol secretaries are limited

Higher salaries
Career advancement
Sanse of status
Lavel of responsibility
Sex discrimination
Variety of work
Other

© *not available

This table shows how secretaries and executives polled by Minolta
Corp. felt about the subjects. For example, 69 percent of the secretar-
fes but only 51 percent of the execulives thought getting a higher

% sec. % oxec,
&9 51
68 41
66 a3.
50 24
23 *
19 12
8 4

The younger secretaries tend to be
better educated than the aversge, In
genera), they are more willing to take
action which will help them achieve
thelr career goals than are alder secre-
taries. They are more willlng to go
back to school or change companles,
and ono-fourth are eves willing to relo-
cats {o another city,

Ope other area of concern which em-
erged from the aurvey bad to do with
health problems experience by secre.
taries using certaln types of automated
oftlee equipment.

More than balf of all respondlng
secretaries reported éye siraln, and

pearly half complained of neck and -

back aches a8 a result of uslng word
and other with'

300 automation as a threat to thelr em.
ployment, In fact, morp than three-
fourths expect offlce automalion to
open up new career opportunities for
secretaries. Execulives tend to agree
with (helr secretaries, But they are
somewhat more likely to view automa-
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The sixth annual Sun Day celebration
will be held from noon to $ p.m. Sun-
1ay, May 1, In Southfleld Civic Center
Park, Clvle Center Drive and Ever-

green.

1t will be coodinated by local Indus-
tries involved in barnessing the sun,
Encon Corp. of Livonla, and Star Park
and Alternative Energy Industriy Asso-
clation of Novi,

tion as a threat to Jobe (7
percent va. 1 percent),
toa

foll

survey of 10 percent of the. respon-

‘The fIrst Sun Day on May 3, 1978 was
by an 20 million

‘May 1 is this year’s Sun Day

people in 31 natlons, Highlights of the
event will bo a display of examples ol
the slate of the art alnce then. Thesq
laclude & solar photovoltaic demonq
stration, solor hot water and air sys
tems and talks by alternative ener;
experts. R

A softball game will bo held from 2-4]
pm. For more information call Pa.
trtick Fitzpatrick or Dave Germain a
2614130,

denta, more than hzlf the
and execulives deseriblog thelr offices
that

a3 agreed

has increased secretarial productivity,
More than half the executives but only
one-third of the secretaries feel auto-
mation has Improved managerial pro-
ductlvity,

The survey, “The Evolving Role of
the Secretary In the Information Age,”
questloned more than 2,000 members
of Professlonal Secretaries Interna-
tlonal and 1,000 of the executives with
whom they work, The survey was com-
missloned by Minolta in order to fully
understand the role and attitude of
secretaries in today's mgd:m office en-

CRT display screens, About q
ter sald they have experienced head-
aches and streaa related to using the
equipment.

Despite these phyalological prob-
lems, secretaries — and executives —
are overwhelmingly In favor of office
automation. Secretaries agreed almost

t was by C.A.
Pesko Associates, a Massachusetts.
based research organization specializ-

(echo

park

school
SUMMER CAMP PROGRA

Children Ages 3 thru 7
And Mother-Toddler Camp

Located in Franklin Village
\_ 851-1

%
0y

866 Y,

ustry,
Minolta's Business Equipment Divi-
slon marketa office copl".‘.ﬂ In the Ualt.

Ing In the (nf in.
d

tes. F In-
with

unanimously that office

will allow them to produce higher vol-

umes of work and be more efflcent.
VIRTUALLY none of the secretaries

an
more than 800 chapters in the United
States and Canada. PSI was previowsly
known as the National Secretaries As-
soclation,
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DRAPERY SALE

Experts offer tips to analyze finances

Annlyzing your flnancla) affairs can be an eye-
opening experience, especlally if you haven't taken
a good, hard look at your assets and Labllities in a
while. Looking at your net worth on an anncal basls
should be part of your overall financial planning

goals,
To belp you achieve this goa), bankers, lawyers,
and ba

. P ve
proclaimed April a3 "Famlly Affairs Month" with
+ the objective of getting you to review your finan.

cial assets and labilities.

‘When was the last time you reviewed your net
worth? If {i's been a while, here are some questlons
you should azk yoursclf:

& Are your important papers kept together ln a
safe place? Things you should consider are: mar-
riage and birth records, stocks and bonds, deeds
and mortgages, tax records and ed checks,
insurance policles and wills, A safe depoelt box is a
good inyestment here.

® Does someone else — spouse, adult-age chil-

; dren, relatlve or close friend — know where these

papers are? Records are of no value if they cannot

* be located when the need arises,

® I3 your llfe Insurance and bomeowner’s insur-
a? Often Individuals do oot conslder
fiation can make and actually are un-

the
* derinsured for the time. A yearly assessment will
- guard against this. Some pollcies now include pro-
vislons for an automatic coverage Increase.

*Where Quality,
A Service and Education

‘Q Come Firse

p ’)\ ATMQsPHERE

40 BOYS AND GIRLS|

YEARS OYAMARA
6-15 ¥
1-7 Wk, S 7ok
STAFF RATIO 1:4 )
HORSEMENSHIP,
INDIAN LORE,
[ SwWIMMING POOL
BT | Professional
e | Keyboard
Anﬁfﬁﬂ'ﬂgm 3921 Rochester Rd.
(517) 283-2039 Troy 46084

281h yr. ACA CAMP * (313) 689-1700

New-town dilemmas fade after a
WELCOME WAGON call,

As your Hostess, it's my [ob to help you
make the most of your new nelghborhood.
Qur shopplng areas. Community opportu-

* nities, Speclal attractions. Lots of facts to
save you time and money. Plus a basket of
glfts for your famlly. I'll be listening for

your call,

_ CALL
356-7720

- Vemelgn

pyern

A listing of your assets and
liabilities on a yearly basis
can help you more
effectively reach your goal
of financial security.

® Do you have access to some ready cash in a
saving account? A number of factors must be tak-
into consideration when addressing this question.
However, three montha’ net Income is considered a
minimum even when there Is adequate . A
word of cautlon for !mues with dual income: It

th parties’ paychecis,

the emergency savings should be adjusted to reflect
tHila In the event both would be unable to work.

® Do you have a will? And, is it up to date?

Laws change and 30 do famllies. People who dié

without leaving a will risk having their estats di-

vided up in a way countrary to their wishes by a

court-appointed adminlstrator not of thelr choos-
ing. They also risk having the estate reduced by a
lack of tax planning.

® Do your have a falr ldea of what your retire-

ment income will be? What about that of your
spouse? You should count In Social Security, retire-
ment penslon, and Income from Investments and
Insurance.

® And last but not least, a cruclal lssue that
must be asscssed is your total net. worth. Can you
accurately write yours down? A listing of your as-
sets and ilabllities on a yearly basis can help you
more ellectively reach your goal of flnancial secur-
1ty. A balance sheet will bhelp you assess more real.
Istically where you are today s0 you can get.to
where you want to be In the future.

‘To nxslst you with the review of your net worth,
write for a personal free copy of the Family Affairs
Monthly Balance Sheet: Consumer Affairs, Manu.
facturers Bank, 411 W. Lafayette, Detrott 48226.

{The author ts director of Consumer and Ur.
ban Affairs for Manufacturers Nationa! Bank
of Detroit.)

KENSINGTON ACADEMY

For Boys - Grades I thru 8

Invites you 1o an

OPEN HOUSE
Strrday, April 24th, 1983

2104 pm

Coed - Afl Day Kindergarien
Cuoed Pre-School - Noah's Ark at Kensington

1026 East Square Lake Road
Blovmficld Hills, Michigan 48013
Dawley Enter - Admissions - 647-8060 °

" Include renting
inyowr -
party plans

Yout next party can be your des! whed you rent, Wheihet 11s &
party for
Ao

74 0 ecanomical (oo, We hevs decorstions,
chairy, D‘: party tyota, cupd. Bl

03, Bhverwer, china,

e ven more) CaX on us Fo Your naal patty.

[ MANUFACTURING MAKES THE BIG DIFFERENCE

Musiratod: Badger Jacket”
NEWLY ARRIVED SKINS
NOW IN PRODUCTION
BADGER « STONE MARTIN « FITCH
SABLE ¢ MINK « CHINCHILLA
«.and all the unusual quality furs at Gervals
lower Canadlan prices, plus the currant
exchange of22%. -
-LAYAWAY NOW, NO INTEREST *TIL FALL 1983-
Cold Storage on Prernises
Export Fur Remodaling and Repalrs

DUTY AND SALES TAX REFUNDED
RATE OF PRESENT EXCHANGE 22%

7.
@"///O?f? %22 Furs

Pine Canading Furtiers
. 762 Qulette Ave,
EH

Jocks from runnel lo Windsor
'+ 1+(519) 258-2111

Hours:
MonSatgtod

Custom Spreads

{Labor Speclal)
CHAIR - $59°°
SOFA - 377%

Labor $6 per panel
Special Prices Available on Drapery,
Slipcover & Upholstory Fabrics
BEST PHICES ON YERTICAL & HORIZONTAL BUNDS

Custom Slipcovers

360 £. MAPLE » BIRMINGHAM « 647-2020 » 647-0721

a afﬁ‘*&

(Junlor Kindergarten, Kindergarten, First Grade)

LIVONIA * SOUTHFIELD * UTICA -

Wn. 1210 5 » 0pan mon , thurs. & (4. 11 9 & kes., wed., sal. 01 8:30 » 4229770
» IO

echo
park
school

Since 1961
Applicalions now being accepted for

FIRST GRADE
Mother/Toddler - Pre-School
Primary School

Extended hours bafore and afier school
3 ¢,|..ocated in Franklin Village

now in
progress.

\ .

earthside =

Easten Michlgan's Largest Ethan Alken Detler

Sale onds May 0. .




