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SCHOOLCRAFT COLLEGE

Part time Secratary, $7.23 per hour. Tem-
porary positlon, lasting approximately 1
year to 15 months In the Presidents
office. 3 days par week, up to 24 hours,
plus will attend Land Development Abllity
meeting 1 night per month. Pasition
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BOOKKEEPER
FULL CHARGE

for busy Blrmingham office, Must be able
to anelyze financlal statement, bo detail
orlented, and able to work with minimal
supervigian, Computer experlonce a
plus, Prefer non-smoker. Salary
commonsurata with exporlence. Good
benefits,
Send resume to:
Box 524

THE OBSERVER & ECCENTRIC
NEWSPAPERS
36251 Schoolcraft Rd.
Livonle, Michigan 48150

requires excellent typing sklils,
tion/formating sklills, shorthand/tran-

ing,

required. This job nu"sn @ very altractive work
onvironmant, salary and fringo benefit packago
for the right Individual. Pleasa send resuma or
replyter KUHLMAN
CORPORATION
Porsonnel Dopartment

2685 W, Maple

Troy, Mi 48084

£qual Opportunity Employer
Mala/Foma IHONKADD¥IIVel

15 WEEKS TO A NEW CAREER
ASA
LEGAL SECRETARY
+ Taught by Attorneys and Legal Secretarles
+ Comprehensive Tralning/Small Classes
« Day/Evening Programs Avallable

FOR BROCHURE CALL 569-6935
2 Lagsl Sommmterisl  toome s,

1131 et o,

(Roraay Isting, N, sacsedw

skllts and with figures.
Call Personnel Office, 591-8400, Ext. 221
for application.

An Equal Opportunity Empioyw

SECRETARY
DISTRIBUTION CENTER

Natlonal Corporation Is seaking a ma-
ture Individual to serve as secretary for
our distribution canter located at 13501
Ashurgt Court In Livonin, Hours are 8
a.m.-5 p.m. Monday-Friday. Candl-
dates should po8sess noCoOsSary 8ecro-
tarlal/clerical akllis Including above av-
I;plng and 10 Key adding ma-

leasant phone personallty a
dafinlte plus. Interested candidates
ploase send resume to:

VIRCO -
MANUFACTURING CORP.
13501 Ashurst Court

Livonis, MI 48150

Equal Opportunity Employer M/F

SECRETARIAL

Masco Corporation currently has full and
part-time secratarial oponings In several
departments. Applicants should have
good typing and shorthand skllis with 3-5
years sacretarlal experlence. Knowledge
of IBM PC with Lotus, Smart or Dieplay
V\glue 1ll software background Is desir-
able.

N Purchasing Secretary — Mature individ-
ual, able to handle fast-paced end varled
workload.

Legal Secrstary — Daytimo and late
[l atternoon-avening hours avaitable.

j Interested candidates should send re-

sume and salary history 10:

Porsonnel
8

Departmeni
MASCO CORPORATION
21001 Road

. {8-11C,F-13CX00C
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410 BONUS

EARN %10 BONUS AFTER
WORKING 40 HOURS

EARN TOP SALARY

EARN 7 PAID HOLIDAYS
EARN CASH BONUSES

PLUS HEALTH & LIFE
INSURANCE

Call today for an Immediate interview
50 you can start earning those benaefits.
‘We have long and short term temporary
secretarlal and general clerical open-
ings walting for you.

CALL 855-8910
BRING THIS AD WITH YOU
TO QUALIFY FOR THIS *10 BONUS

ADIA

Personnel Services
NEVER A FEE EOE

CUSTOMER
SERVICE
REPRESENTATIVE

Wae have several opportunities in
our customer service department,
I you have 1 to 2 years’ customer
service experlence, possess good
oral & wrltten communication
skills, are an aggressive self siart-
er, we offer the opportunity to be
tralned & promoted through a for-
mal advancement opportunity
program, Starting salary $11,700
with growih potential to mid &
upper teens.

For those who meet our high
standards we offer one of the
finest baneflt packages in the In-
dustry including pdid health care &
tuitiodt assistance.

Send resume or apply to
PERSONNEL
l\’l MACCABEES MUTUAL
LIFE INSURANCE CO.

25800 NORTHWESTERN HWY,
SOUTHFIELD, MI 48037

Equat Opportunity Employer




