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Living the organized

“ Gettlng organized. It's easicr said than done.

. Dorethy Lehmkuhl can attest to that,

My background is about 20 years of disorganlzed
living,” the Bloomlicld Township resident sald with a

ugh. .
7 Lehmkuh! writes a column, “Organtzing,” for the
Creatlve Llving sectlon of the Obscrver & Eccentric
Newspapers.

* One summer day in 1981, Lehmkubl was at the den-
List’s offlce. While waiting, she read an article about a
woman who taught classes on getting organized.

. Lehmkuh] did some rescarch and attended work-
shops. Just 8% weeks later, she opened a pllot class in
Ler home,

- She'd worked as a secretary for about 10 years and
had been at home carlng for her family for about 10
years. Lehmkuht now teaches a series of classes on
gelting organized; she also does consulting for busl-
nesses and ndividuals. .

. These days, Lehmkuhl describes herself as “falrly
well-organized.” She tries to take things one day at &
time but jokes that several days ean hit at once.

“. There are two aspects of belng organtzed, Lehmkuhl
said. Mental and physlcal aspects both play a part In
belng organized.

- “If you have that mental control, the rest wlll hap-
pen.”

THOSE WHO suffer from internal anxiety won't
succeed in getting organlzed, she said,

- “They're not able to think straight because they're
a)) tied up with thelr emotlons,”

.. Lehmkuh) has some tips for people who are trying
te be more organized.

- “Not to be a perfectlonist. That would be my first
peint.”

. Some women suddenly try to become “superwom-
en” during the holidays, Lehmkuhl sald. That's not a
good approach; people need to have reallstic expecta-
tions durlng the hotidays and throughout the year.

. “And to be able to say no. I think peopte just try to
do 100 much, I really do.”

- In managing your tlme, it’s best to start by seiting
goals, sald Lehmkuhl, who's the mather of three teens.
After goals have been established, you can set priot]-
ties to help you reach those goals.

"Deg¢lsion-making is the key, deciding what those
prlorities are,"

Ann Arbor resident Pat Materka agreed ft's import-
ant to establish goals. Materka Is dircetor of develop-
ment and public relations for the University of Michl-
gan Fitness Rescarch Center, She's also the author of
““Time In, Time Qut, Time Enough, A Time Manage-
ment Guide for Women™ (Prenttee-Hall Inc., 1482),

WHEN SETTING goals, it's helpful to be specific,
said Materka, who also conducts time management
workshops. A specitic goal, such as “I'll clean out the
basement” or “I'll keep my desk manageable this
year” is better than a gencral statement,

1t's helpful to set deadllnes for reaching goals and to
break goals Into smallcr steps, Materka sald.

“Small changes are easier than glant, blg mammoth
changes.”

1t's difticult for any of us (o revolutiontze our lives,
she sald. It's better to pick onc physical space — such
as your kitchen or your desk ~ to keep organized.

It can be helpful to spend some money on a file
cabinet, a filing crate or a desktop organizer, Materka
sald. It's not necessary to spend large sums, but spend-
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Time is on at least one side of Dorothy Lehmkuhl.

line.

ife isn’t easy

Ing some moncy is one way lo make a commitment .
that “makes us a tot morc likely to follow through.” .
Materka recommends taking a few mlinutes to write *
down your prlorities. Puttlng priorities in writlng -
glves your mind the freedom to cancentrate on mare .
tmpeortant work. M
“{ also feel 2 Jot less guilty about the places where I -
stlll have work to do.” Feeling gullty lsn't a good use
of anybody's time, she said. .

MATERKA RECOMMENDS clearing your desk and *
selllng out the highest-priority project. It's distracting
to sit down at a cluttered desk and not know where to

start,

“It's real casy to dabble In 20 things ali day long.”

Materka, llke Lehmkubh, started (o think about get- -
ting organtzed as It related to her life. Materka felt
hopelessly disorganized and was unable to do a lot of .
things she was interested in doing; she realized she had
to become mare systematie,

“It was really a matter of desperatlon,”

These days, Materka's more organlzed, both on the
job and at home. She's the mother of two teenage chil-
dren, “wko really do an awful lot to help out.”

Materka believes children are an “untapped re-
source” when |t comes to getting organized. Children
can help out around the house; doing 30 benefits them
and the rest of the family.

Hirlng household help is an option, Materka said.
Some people may find that trade-off of time versus
money is a worthwhlle investment.

AT HOME, Materka tries to keep some rooms look-
ing nlee; others aren’t qulte as important.

“You can always shut doors. I guess everyone has
thelr own level of tolerance for a certain amount of
dust and clutter.,”

Some famlly members may prefer to do certain
household chores, she sald. Family members can work
out compromlses so that one person — typically the
mother — doesn't end up dolng all the work.

In getting organized, it’s Important to be aware of
your energy cycle, Materka said. Some of us are morn-
Ing people; others function more efflclently at other
times of the day. It's best to save more creative and
challenging work for times when you're at your best.

Other tips Materka offered include:

® Using one drawer as a “holding pattern” for
things that are difflcult to throw away. Periodically,
you can take the lower half of the drawer's pile and
throw It out.

® Having something to do at your desk for times
that you're put on hold. If you're put on hold for too
long, hang up and call back later,

# Making your telephone calls at one time, rather
than dotting them throughout your day.

® Asking those you reach on the telephone if you've
reached them at a convenlent time.

© Havlng something to do while you're waiting in

“Tame, it's a stress reducer to get something done.”

Materka and Lehmkuhl agreed motivation s an im-
portant factor In getting organized and reaching goals.

It’s important to bulld in some rewards for yourself
when setting goals, Whether [t's going to the movies or
buylng yourself a few brownies, rewards can help you
reach goals, Materka said. *

Materka believes peaple should declde what's im-
portant to them and then pursue that. Being organized
Isn’t s0 much a goal in itself, she sald; Instead, it's a

means of getting what you want.

Out with old
on New Year’s

By Diane Galo
ataft writer N

If the thought of welcoming 1988 in Just another smoky, drink
infested bar makes you want to craw) under the covers and set
your alarm for midnight, it’s time for a change.

Slnce bars and discos are “totally out™ the rest of the year, as
Richard Rolllns, cx-owner of “Menage” and “Cheeks” nlghtclubs
clalms, why should New Year's Eve be any different?

And you're not alone if you cringe from memaries of the “annu-
al" New Year's Eve party packed wlth boozers, blistering bear
hugs and bunglers burning clgarette holes In your best outfit.

What's left If you don't go to a party or bar?

WELL, YOU COULD do what Ken Stockton, of Southfleld's
Metric Medical Laboratorles, plans. “We avoid it (golng out), be-
cause frankly 1 don't like waking up on the beglnning of the year
with a hangover and I don't like to dcal with the drunks on the
road.”

Stockton's sentlments were echoed by most of the people con-
tacted for this story, Many plan to watch the descent of the apple
in Times Square en TV with a clear view from the sof2, And others
sald they dldn't even want to give It that much cffort,

But then there’s those people whose calendars are marked with
_ideas that are definltely off the beat and track,

Like, Rollins, for Instance.

“Thls year is an unusual year,” satd Rollins, a attor-

Detrolt area guests to secrecy about his jdentity. Rollins is plan.
ning to spend three days in the sunny state.

“I'M GOING TO the Rose Bowl” to see the State vs, Southern
Cal game, sald Dan Durack, Canton Townshlp personnel director
and a 1969 green and white alumnus. He's going to the game with
:ls two brathers — one llves in Royal Oak and the other in Colora-

o.

“It's diffcrent,” Durack said. “Normally I'm home on New
Year's Eve. I want to watch Michigan State play In the Rose Bowl.

“It wiil probably be another 22 years from now before they're
there agaln,” Durack Joked.

Susan Weaver of Farmington Hills plans to go to a Red Wings
game with a group of friends “if we can still find tickets.” After-
wards they'il stay downtown, she sald.

"It will be the first year in several that I'l be going anywhere,”
Weaver sald, adding that she “usually plays it safe” and stays
home to avold drunks on the road,

Suzan Rollins Singer, director of public information for Oakland
County, Is thinking more about Jan, § than Dec. 31, She's sending
her son, Justing, 5, to the “New Year's Eve Bash at the Club” at
The Playground day care center at Orchard Mall, in West Bloom-
ficld. “They have a New Year's Eve party for kids, It's convenlent,
because I don't have to get up early in the morning.

"I think It's wonderful,” she said, "My son Is very excited to go,
because he doesn’t feel left out. They have dinner, a midnight
nack and breakfast, And no adults are allowed. It's difficult to
find babysitters, and I know he'll be In a place where he'll have a
good time."*

Linda Sherman, owner of Around the World Travel In Farming-
ton Hills, zald this is a busy time of year for people trying to “do

e,

- something different” for New Year's Evi

“What most people are looklng for Is to go away after Christmas
and before New Year’s Eve,” Sherman sald. The Babamas, Calil-
!?{HLI, Arlzona, Las Vegas and crulsing topped the most sought
after

ney.
The Bloomlleld Hills resident plans to fly to Palm Springs, Cali-
fornia, to attend a celebrity wedding. Rollins sald he wouldn't iden-

, lify the bride. and groom, because the groom swore 300 to 500

Epemet 5

“People are looking for something different, something warm,
something exciting,” she sald,

It you're plans pale In comparison, it could be worse. You could
be golng to a bar or party. .

| resolve
to. ..

If you are just getting around to your New
Year’s resolution, then your first one should
be easy: In 1988 I shall'quit procrastinating.

But what if you've gotten to this late date
and still don't have have a resolution worthy
of hanging a New Year's hat on?

Oh, sure, you can jot down the usuals:
Lose welght, exercise more, see your doctor
for a physical, quit smoking, quit or reduce
your drinking, install smoke detectors, use
your seat belts,

‘These are all good, If not very original,
resolutions. But let's face It If you are not
already practicing these hablts, what makes
you think a new page on the calendar will
change thinga?

No. If a resolution Is {o stick longer thana
Jan. 2 hangover it necds to be ariginal, It
must carry with it a driving motivation, and
it must be something you can boast about to
your fricnds. In short, it must be from the
following list. If you haven't got your re.
solve down pat, then it 1988 resalve to;

& Tune your television set so that all of
Ted Turner’s colorized programs show up In
black and white.

® Learn the names of flve Central Amer-
Ican natlons, thelr capitals, and whether the
U.?.k lit'wcmrm:nt supporis or opposes thelr
re

® Stagger produce selections so that the
{rults and vegetables don't all ripen at once.

@ Suggest that Birmingham take a cuc
from Oakland County’s skatemobile and
start its own Spa and Tanning Boothmobile .
for kids this summer.

® Not use any of Joe Biden's leftover

peeches,
@ Quit dating dunk tank clowns. B
® Stop wondering why olives come in -
those tall, akinny jars.
© Finlsh your Christmas shopping.
@ Establish a Hamster Hotllne number, -
@ Ride the People Mover. -

. ® Start a petition drive to bring profes-
slonal sports to the Silverdome once the Pis-.
tons leave., :

@ Find Troy’s Maln Strect. N
® Stop eating raw cookle dough, :
® Stop taking 13 ltems though the 12-
item-or-less line at the grocery store,

@ Contribute to the fund to build a Bud-*
dist religious scenc In front of the city halls
of Birmingham and Westland. :

® Watich every cable television station at*
least once,

@ Get your Jlfe story on a collector set of 2
glasses from 7-11. T

® Become a square dance caller at the-
Jackson State Prison or @ mime arilst-in-
residence at a home for unwed mothers.

# Read the Fisher Wallpaper and Palnt.
big book of samples from covertocover.

& Buy an oragami factory and hope it-
doesn't fold. by

& Never use someone else’s New Year's'
resolutions.




