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Avoid fancy folders, mull dual j

T've apent
jon a lot on
‘ fancy folders

for my resume,
Do these things

ly got no-
tlcod? &

Yes. I no-

tlce how lit-
tlo timo 1t takes
to throw them
away. Anything
that requires ex-
e tra labor to find
real_jntormuation will only be ro-
garded no frritating by thoae of us
who read resumes in volume. Ad-
ditlonal peges slow me down.
Clear plastic covers are sticky
with statle electrlclty. Binders

GEORGE
HAYES

with spines are difficult to file.
Juat last week, I dismombered
one of theso maaterpieces only to
find that it was held together by a
glue from the labs of hell — what
6 mess,

Although well-Intentioned, thls
kind of packaging fails to impress.
In fact, there seems to be an
inverse relationship between the
quality of the candlidate and the
woight of his resume. Clean and
simple is much more credlble
than fancy and Muffy.
® Derrick M. scheduled a not-
working mecting with me recent.
ly. To be honeat, I wasn't looking
farwand ta it but, hey, it's what 1
da. When ho showed up with a
box of doughnuts, my attitude
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changed qulckly. What a nice guy
.+ .how can Ihelp?

Three days after accopting

a good Job offer, I received
a better offer from a company I
had Interviewed with months
ago. What do I do?

Ian't it nice to be wanted?
ore are two schools of
thought on this one. You choose.
The Martyrdom School: When [
say I'm going to do somothing, 1
do it. My acceptanco was the
same as signing a verbal contract.
This employer has concluded a
tough search and is counting on
mo to show up. The other campa-
ny should have acted faster.
The Qift Horse School: My first

o

obligation is to myself and my
family. I might fecl llko a rat
when I tell tho I'm not

you're looklng, your exit coutd be
exgedlu 3

comlng, but 1'd always regret it If
I didn't take tho second offor.
This [s business. They wouldn't
hesltate to lay me off if It was
business, oither.

It’s quite common for a person
to go through & long dry spoll in a
Job search, then recelve aoveral of-
fera at about the some time. It's &
good problem to have.

I'm about to start a job

search, but It has to bo
confldentlal. Teli me I'm para-
nold.

Call it nruﬁiunt‘ 1F your cur-

ususlly find out
that an employea is on the market
in one of two ways. First, your
pattern and habits change: long
lunches, phone calls with the door
closed, unusual requesta for time
off. Eventunlly your boss cone
fronts you.

Second, word geta back to 'the

B When vislting a recruiter, no-

o ofers, be confidentiai

tlee the other resumes on her .

desk. Face up or face down? A pro
keeps them face down in case
someone you happen to know
camo in earlior. Don't leavs your

resume if it won't be handled -

properly.
& Ask for after hours or Saturday
interviews. Hirlng authorities re-

company through the grap:
In some disciplines or industrics,
everyone seems to know everyone
elae, and people love to gossip.
Don't count on the confidenti-
ality promised in newspaper ads
or by recruiters. Whila few peoplo
would Intentionally blow your
cover, H in  handling

rent ploy

BUSINESS MILESTONES

“this column highlights promo-
tions, transfers, hirings and other
key personnal moves within the
Oakland County business com-
munity. Send a brief blographical
summary — including the towns
of residency and employment
and a black-and-white photo, if
desiped — to: Business Editor,
Observer & Eccentric Newspa-
pers, 805 £, Mapla, Birmingham,
M) 48008, Our fax number is
(810)644-1314,

Pamella Had-
dock of Bloomfield
Hille was named
capita) projects dl- B
rector in tho Office of g
Major Gifts and :
Capltal Projects at KN
Wnprlrém&Unlg# L
slty in 8t. Louls, 8ho
will coordlnate uni- Haddock
verdity efforts [nvolving capltal
projects for new facilities and spe-
cial endowments,

Michael Millor of
Farmington Hills
was named global
compenaation and
benefits director at
Southfleld-based
Lcar Corp. He will
overace deslgn and
development of com- M
pensation and bene- Millor
fit programa worldwide.

Mprk Ringes of Farmington
Hills was named arca counsel for
Southfie!d-based IBM's Grent
Laken Area. He joined IBM in 1892
a1 an attornoy in southcast Michi-
gan aftor three years of practicing
law with the Detroit firm of Honlg-

man, Mlller, Schwartz and Cohn,
where he apecialized in commercial
litlgation and general law,

Hans Erickson of Bloomfleld
Hilla has joined PD? Seldman as

Htevon Bandman
af Rachester was
named natlonal ac-
counts monager of
US. Military and
Duty Free ot RJ.
Reynolds  Tobacco
Co., a Winatan-Sa-
lem, N.C.-based cor-
poration, He Joined

practice
Jeader for tho Troy office’s manago-
ment consulting team, He brings 16
yoars of conaulting experience to
tho positlon.

Kevin Berry af Ruyal Ook was
named senior nssoclato at Birming-
ham-based Conway MacKenzle &
Dunleavy, a financial and manage-

ment conaulting flem, He special-
izes In turnaround and crisis man-
sgement In a varlety of industries In
addltlon to bankruptcy and insol-
vency mattera,

Julle Rogors of West Bloomfield
has jeined CI'T/Capital Equipment
Financing #a distrlct menager.
Based in Detrolt, ahe ia responsible
for project and equipment financing
for the atate of Michigan.

resumes or loase lps could quick-
ly doyou in.

‘There (s always a risk, but try
these idens to minimize the odde
of discavery:

B Emphasizo in your cover letter
that your search is CONFIDEN-
TIAL (bold, caps, underlined).
Stress that you should only be
called ut home.

@ Consider omiltting your compa-
ny's name from yout resumo (re-
cruiters won't like this, but other
companies won't care). Just out-
line the industry ln broad terms
under Current Employer.

are ) d and have
wome time management prob-
lems. People are remarkably ac-
commodating, at least for the first
intorview.

® Don't sign anything releasing a
rocrulter to check referonces. Beo
polite, but indlcate that you pre-
for walting until mutual interest
with a new company has been es-
tabliahed.

# Avoid telling anyons, sven your
mosat trusted associste, that
you'ro looking. Peoplo say thinge

alize that many z_ood ccndidates

inadvertently or like to tell their

most truated associates,
In the end, If you're caught,
deny everything.

Send questions to George

Hayes, Job Search, P.O. Hox 4487,

Southfield, MI 48037. Mr. Hayes
is president of Emplez Comp,, an -
b 3 .

ana  pr ipioy
ment testing firm located in
Southfield.

the compony In 1885 aa a sales rep-
resentatlve and has varloua salea
tnanagement positiona In bath the
domentic and internatlonal dlvi-
sions,

Dr. Carolo
MaoCollough  of
Southficld, formor
aussoclnte profesaor
In the Library and §
Information Scienco

rogram, was named
t‘wwclnlg denr&uirlhu L ewsl

'ayno State Univer- -
ity Library Systom, McCollough
She will provide support for Unlver-
aity Library Systemwide total qual-
ity manogement initiatlves and
projects. Sho alao will bo responsi-
ble for coordinating the Unlveralty
Librarica’ collection «evelopment,
public servicea, and statistlca.

Gory August of 2
Blnomfield Hills has
jolned the Datroit Gl
low firm of Cooper, |
Fink & Zausmer, He
comes from the De.
troit firm Honlgman
Miller Schwartz and J
Cohn, where he prac- |
ticed as o member of
the litigatlon group,  AVBUSE

BUSINESS MARKETPLACE

Marketplaca features a glimpse
of Oakiand County business
news and notes, including corpo-
rate name changes, new prod-
ucts, pew store or office open-
Ings, new atlilations, new posi-
tions, mergers, acquisitions and

and Dequindre.

Jerry Kaufman, financlal econo-
mist and director of Qakland
County-hosed MP3 Qutplacement,
will speak on “Carcer & Financlal
Strotegies: Where Do I Go From
Here?” Topics will includo career

i, financlal gics, IRA

new ways of doing
Write: Business Marketplace, Ob-

rollovers, 401K plan transfers and
gies, Wayne Plr-

server &

805 E, Maple, Birmingham, Mi
48009, Our fax number is (810}
644-1314.

B CYBERKIDS

About 25 dlaadvantaged youths
will surf the Internet with comput-
o:-savvy staff members from the
Southfleld branch of MacTomps'
personnel services. The event,
Cyber Kids, celohrates MacTemps'
fth annlversary. Activities will in-
¢lude a high-tech scavenger hunt
where children will search for com-
puterised {mages and mesaages as
well as on-line icath

man, a certified fund specialist and
a registered financlal consultant,
will bo guest speaker,

For advance registration, call
(810} 358-9877.
M SOFTWARE FORUM

Madlson Helghts-based Syatsm
Solvers Ltd, will hoat a free project
management acflware seminar from
910 11 a.m, Friday, April 26, at the
Doubletree Guest Suites, Troy.
Keynots speaker will ba John Clri-
1o, project mar.agement conaultant
ot Systems Solvers, Call (810} 588-
7400.

The youngsters will be sponsared
by two nonprofit groups: Boyeville
of Michigan and Big Brothors/Big
Slatars, Tho ovent will take place at
murtCyber Care in Birming-

& FINANCIAL FORUM

‘Thoe Carcertalk Financial Net-
work presenta a free carcer financlal
seminar from 7-9 pm. Aprll 27 and
May 40 at the Warren campus of
Detrglt Collego of 12 Mile

Quality Internet
web sites from only
$9.95 per month

Increese soM1. buid customa loyaly,
mprove your inige « for peniis 8 0sy.

GlobalLink

Communications, Inc.

m (810) 4330800

by

Do YOU have a

Islands legal needs,

!
el Are YOU, or someonc you know, a victim of LT
." HURRICANE related damage In the U.S. Virgin Islands?

Do YOU nced Legal Assistance?
“very
Attorney**, who Is also licensed to practlce Jaw in the U.S,
Virgin Islands***, and ol Counsel to an
respected full-service U.S. Virgin Islands Law Firm?

Call me for an appointment, (o discuss your U.S. Virgin

LIPS
" RICHARD WYGONIK
b WYGONIK & WALSH
21905 Garrlson » Dearborn, MI 48124
. A (313) 277-2553
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Just think of us as your information superhighway.

eritech

YOUR LINK TO BETTER COMMUNICATION®

Guades svidable 11 ssiect Dotror M 2184 Brectors.
*Local phone ChaFges may spoly. rermatn . tee.
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The Ultimate
Showroom.

Your Ameritech® Yellow Pages is here. And if you're looking to buy a car. it couldn't have
come at a better Lime. Now inside there's a great new Automotive Guide, with pricing and feature
information on over 200 car and truck makes and models via Custom Connect!™*

See Page 2 for a list of new shopping features. Check out Ameritech’s new Golf Guide,

Internet Guide and more. There's no easier way to find all the information you need.




