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Focus on the positives When 1nterv1W1g, 1n1m1ze talk about problems'

.Tv fully explain
why 1 left my
last ob 1 need to talk
about aome personal
Emhlems How ehould t
nndle this in an inter-
view?
A.lf you can actu-
ually anticipate
questions about senai-
tive subjects, practice
giving that are

OAKLAND BusmEss"

fnformntion that has lttle job relevance
und is embarrassing to hear. Last week,
one candidate couldn’t resist describing
various marital problema ot length. 1
felt like sticking my fingers in my cars
nnd making ahrill noises as a signal to

top.
ane that o little *apple pic” thrown
into an interview can actually score

opting instend for a Background Sum-
mary. [ like it. While the theory behind
having an Objective seems to make
senae clarifying the writer'a intent and
giving purpose to what follows — it's a
real boring way to begin a nales docu-

ment.
1

convey atability. It doesn't work,

Those of us in the employment busi-
ness who are ordinarily delighted to
work with these candidates just won't
call people who have left off dates.
These resumes seem to scream out that
somelhlng ix wrong or that lhe op; 1l-
cant is hid

Unless you are entry level,
careers, or have a motley background,
can figure out posaible

{:npersonal and generic
in Mavor. Most people
overestimate how much
detnil is required to give satisfactory

points. For le, n brief
about coaching a kids' soccer team or
ing antique can suggeat

an interesting, well-rounded person.
Thie s distinet from a cathartic ram-
bling nbout parents, divorces, addic-
!{onu and ﬂnnncial wocs. Discusa these
lors, friends or rel-

explanations, Keep your resp
brief. Talking too much about a nega.
tive or peraonal issue can make you
wound defensive, State your case clear-
ly, then move on to another subject.

It's casy to fall into the trap of reveal-
ing too much, particularly when an
interview seems to be going well, In
fact, some people can’t wait to unload

atives, Emplnyen will back away from
candidates who don’t know the conver-
sational limits of good taste.

«What's new
sin resumea?

A-Mnre people seem to be writing
aresumes without an Objective,

nost

matches Ey 100!\{»[( at your work history
and skille. An Objective that in too
tightly worded can reatrict considera-
tivn for a wider range of opportunities.
An Objective that {8 to loosely worded,
such as "Secking a chalienging position
with a progressive company vffering
long term growth™ is just a waste of ink,
There's more potential harm than good
*in an Objective,

A lesn posilive trend In reauines is the
omisaion of employment dates. Older
workers want to hide their ages,
younger workers want to appear more
experienced, and job hoppers want to

ng i
hard to puraue a relationship with thin
uncomfortable feeling.

=1 hate my job. Haw can I start to
mexplore some career alternn.
tives

A.Go visitingt
n

The best way to learn nbout different
jobs and lifestyles is to talk with those
who are in them, People are usually
happy to share information about their
own carcers and can offer some good
stufff bad atuff perspectives that you'll
never find in a books

One of our first outplacement candi-
dates was gick of being an accountant
and took an early retirement from Ford.

i

vee .

The last time we heard from Joe K., he’
was a motivationul speaker for o woll-,
known San Dicgo cansulting firm - a}
Jjob he found through meeting people ntt
industry seminars, |
More recently, a senfor-level ]ﬂanq .
manager wanted to explore the rea
eatate industry, After meeting several
brokera and practitioners {n the field
the person retumed to manufacturing
o comfortable, well-informed deciston.
Anrsume nothing about a job until yo
ank queations, Most people will be help.
ful and any conversation has the paten.
fal for being life changing. There are
million waya of making a buck ou
there. You've got the raw talent to b
succesaful at most of them,

Send quﬂlwna to George Hayes, Job
Search, P.O, Box 2497, Southficld, MI
48037. Mr. Hayes is president of Emplex
Corpomhon, an oulplaccmenl. recru
ing and pre-emplo; gmcnt testing I'rl;;
located in Southfiel
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Tha discountes
will ppbz Offer anallable Yor new

hird-party cost {such

Millions in loans, plus one great rate— 112% below Prime.

recording fee. appralsal fees, title search fee) This term loan s a minimam of 60 manths The minimum ts $504

s nearby 1o offer assistance If necessary.

Thar's llfe a1 Springhouse, an assisted lving facility for
thase who need extra hiclp In their day-to-day routine, wilh
things llke dressing, bathing, and taking medications, hut sull
want o enjoy Hie to its fullest. We customize care for our
residents, giving them only the services they need or request.
This helps them remain as independent as possible.

Friendship is one of the hallmarks of the Springhouse
experience. In fact, it never been casler for some of our residents
as they ere free to joln cach other for activities like walking und
Tectures. But residents can be on their own, (0o, setting thelr own
routines. If they want to enjoy a quiet meal in thelr own apariment,
they can. In shon, residents make the choices that let them

matntain control of thelr awn lives.

We've designed Springhouse 1o be u safe and secure
environment, with licensed health care professionals, staff and
‘personal care essistants just seconds away—24 hours « day. So
while residents are leading secure, acthe lives, thelr Joved ones
enjoy the peace of mind that comes from such special care—and
‘Manor HealthCare's 35 year tradition of excellence In health cure.

For & free brochure, call vs or send [n the coupon below. And

Active days. Discussion groups where every voice s importan.
Gardening where friendships bloom as well as flowers. And daily
routlnes where people stre secure knowing that trained, caring stafft

if you'd like, schedule a tour 1o see firsthand how we:mske & % Support Staff—available at 313-953-2278 : . .,
difference in the lives of our resldents. * from 8:30 a.m. to 5 p.m. Monday through Friday. & g =
Springhouse. Where life's too full o worry. Ask for Byron. For a recorded message
., : dial 313-953-2266.
e Phone Naber The WEB address for help is .
yr— ! hutp:/ioeonline.com/help:html n I . l l . E E
aty Satc p H . @

SOUTHFIELD

26111 Tetemraph Rasd, Southtickl, M1 4B0M

(810) 358.0088

“v Onaltc rehahilitation clinic
= Semiprivate rooms svailiblc

NOW! /1

At Michigan National Bank, we've made it our business
20 help your business. We've dedicated millions of dollars
for new loans with our Business Investment Term Loan.
And, what's more, were offering a great introductory
rate— /2% below Prime for the first 12 months.

Just call and ask to
Representative. They'll

business, your bank should be Michigan National Bank.

Phone: '-800-CALL-MNB

d Introduétory varable rate of 7.75% APR s based on The Woll Street fournof prime cate mnus 13 % which was 8 25% on April |, 1996, Your APR may rise or fall i the onme rate changes After that. the negotated nre
imvestment only ¥nd excludes small business Tines of credit. construcuion taars, SBA loans andfer relinances of exitting Michigan Nationat Bank oans.

000 and the maximum k& $500

&E On-Line!

mproved

promised.”

* “0&E OnLine! is competitive, and much better than the commercial services.”
*“Had the most incredibly speeding logon today!”
*“Way to go!!! 1 am ECSTATIC that I chose to renew.”

Here har our subseriber are excited abo:

% Double System Speed—Web pages come up faster, smoother

* More Connections—You can connect anywhere in the 313 and 810 area codes
* 50% increase in modem ports! You're on the system faster
% More for Less—Reduced monthly service charge

is only *15.95 plus 100 free ]mum'

TOORDIR ¢

313-953-22

00, Ofler vand My | heough Seprember 30, 1998,

less money!

Here' what our subscribers have 1o say abowt On-line!

* *] called you on Thursday and I got the new software on
Friday—can't get any better than that. Thanks again for
your wonderful support.”

« “The new software was terrific—as easy to install as you

speak with @ Small Business
show you that if you have a small

(1-800-225-5662) ..

Micl;igan
National
Bank

Loan requires a 1/2% commitment fee phus
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