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Receptionist

Full Time
Our editorial department 15 seeking &
receptionist for our Livonia office. Must
have goed telephone manners and an
ability to deat with the public.
You will need: typing 55 wpm. word
processing, filing ane good organiza-
tional skills. High school diploma or.
equivalent, two years receptionist expe-
rience, preferably with a newspaper
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Highland Superstores has part-
time clerical openings at several of
our tri-county area stores, job
duties include light typing, data |
entry, phone contact and requires_

hours, evenings and weekcnds
Give us a call at:

451-3200 (ext. 2523)°
betweenthe hours 6{8:30am- Spm




