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Hold on to

Have you ever tried to cash a first steps for newlyweds setting
= check' without identification? ap housekeeping, Dr. Field contin-
Probably you went through end- u
less hassles and might even have
gone penniless.

That experience should be
enough to impress you—papers
are important in your life.

Papers identify who you are and
: qualify you for a variety of bene-
+ fits, Dr. Anne Field, professor of
human ecology at Michigan State-
University, points out. .
She emphasizes the need for
. families and individuals to keep
i their papers in orderly fashion,
She points out some things should
be kept in & home file and othersin
- a safety deposit box.

"  ORGANIZING _important-
. paper files should be one of the

es.
Initially, newlyweds should
gather up their valuable papers,
she suggests. Get records from
parents and bring everything from
the two individual lives together.

Remember to change beneficiar-
ies on insurance policies, she con-
tinues, and if the bride changes
her name, she should make sure
the name change is made on her
social security records and cars,
bank records, driver’s license, em-
ployment records, car title, stocks
and bonds, credit cards, member-
ship cards and identification
cards. .

For both husband and wife it is
important to notify employers of
their new marital status because
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Heidi Branscheau ond her third salon in Orchard Mall

Institute names board members

R. Snyder Co. Inc., Novi, was
eleéted vice president.

Winning election to the board of
trustees for the first time were
Francis Costella of Southfield,
Monte Costella, Inc., Southfield,
* re-elée ‘and Joel Lutz of West Bloomfield,
- sonry!institute. :Kanfer Construction Co., Oak

‘" Frank Sodve of Orchard Lake, J. Park.
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Officers and board members of

the Masonry. Institute of Michigan,
“Ine. were recently announced.

= Clarence D. Gleeson of Lathrup
Village, president of Clarence
. Gleeson, In¢., New Hudson, was

icted president of the ma-
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employe benefits might extend to
family members. 1

After the changes are taken care
of and the papers gathered, Dr.
Field offers this list of things that
should go into a home file:

® Insurance policies: life, auto-
mobile, health and accident, prop-
erty. R )

o Tax returns: income, real es-
tate, personal property, federal,
state, local. Keep tax returns for at
least gix years. B

_*'Bank statements, deposit
slips, check stubs, canceled
checks. Keep these at least|three
years and six years if used &s evi-
dence in tax deductions. |

o Guarantees and warranties.
Write the date and place of pur-
chase on the guarantee or war-
ranty and note the type and date of

. Heidi’s Salon opens 3rd sh
| HEIDI’S SAL_()

_ Heidi’s Salon has opened in Or-
chard Mall in West Bloomfield
Township, complete a barrage.of
brilliant colors and a modern inte-
rior design. )
The color scheme inside the

:store, the third salon for Heidi,

includes hot pinks, brilliant or-
ange, goldenrod yellow and royal
purple. i

. “We wanted to do something dif-
ferent here,” said Heidi Bran-
schean, 29-year-old owner of the
salon. “It's not the usual ‘salon’
look of pastel colors and vinyl. In
fact, one of our customers said she
felt beautiful just walking in the
Hoor, and that's exactly the kind of
beautiful feeling we wanted to
achieve.,” I

| Inthe dryingarea, cane-back.
chairs provide a novel touch, offer-
ing greater comfort and coolness
‘because of better air circulation.
'And. the beauticians’ area con-
jtains all specially designed, func-

any repairs and the name of the Te-
pair person, - . L

® Receipts, receipted bills and
annual statements of dnvestment
earnings. Keep six years, espe-

. cially if you use them for income

tax purposes.

¢ Social security stubs. The
stub will help you get a duplicate if
you should lose: your social secu-
rity card. IR .

® Copy of your will.

* Records of inconie and ex-
penditures. [

» Household inventory. A list
of your household ‘goods is useful
in determining insurance claims in
case of fire or theft, It'is also help-
ful when you're trying to decide
how much property.insurance you
should carry. -

o Health records.

op

tional furniture, | -

John Wertman of Si]ver’s, Inc., °

the firm who-handled the interior
design for the salon, surveyed the
individual needs and requirements
of the staff.involved.|;..

Silver’s then-designed the sim®
ple, white countericahinet area to
help keep the staff more organ-
ized, while keeping storage space
to a minimum to avoid unneces-
sary clutter. Original paintings
and live green plants have been
scattered in gpecial areas of the
salon. o
Among the staff at the new sa-
Ton are Ken Hall, formerly of Saks
Fifth Avenue, and Heidi Bran-

scheau; herself a well known styl-*

ist, who also cpmpléted special
styling training. recently at Vidal
Sassoon’s in London;iEngland.
Other Heidi salons are located in
Sauthfield at 22918 Hyergreen and
Nine Mile Road, and'in, the Carlyle
Towers, 23300 Providence Drive.

30 days to appeal

tax adjus

i The IRS agent has gone over
Your tax return thoroughly. You
have provided all the records avail-
able to answer his questions. Some
‘matters have been discussed and
tesolved, but others still remain
unresolved. ;

i The agent now completing his
svork papers before your eyes tells
wou he hasn’t found justification in
vour records or your comments to
allow some items claimed on your
ireturn under the law. !

i Therefore, he will write up a
proposed adjustment to the tax
due, and you will have 30 days
Jrom the time you receive notice of
these proposed changes to deter-
‘mine whether you want to appeal
:and if you do, which appeal route
ito take.

; You may not realize it at the mo-
‘ment, but if you'choose to appeal
the agent’s findings in the audit,
ithe procedures open to youjhave
Jbeen simplified where the amount
‘of tax in dispute is $2,500 ot less.
Both the IRS and the tax court
‘have made special provisions for
‘these smaller tax cases to allow
‘citizens to present their position
sproperly without unnecessary dif-
'g’icult_v.
i
i IN THE ADMINISTRATIVE
.appeals of the IRS, for example,
‘the taxpayer with $2,500 or less in
'dispute may go through two levels
‘seeking a mutual agreement with-
tout having to make a written pro-
itest.

! The levels are a District confer-
;ence and a conference with the re-
.gional IRS Appellate Division,
18, at the end of your IRS office
.audit, vou disagree with the pro-
iposed adjustments of the examin-
jing officer, you may request anim-
imediate conference with the
i iner’s supervisor, and if it is

i%oﬁn CREATED MAN...
AND SENT HIM TO THE

First €hition Lounge

7]

+ possible, you will have an opportu-
“nity to talk over the facts, the law,
;and the arguments upon which
wyou rely.

4 However, if an immediate con-
ference cannot be arranged, you

g officer’s report along with a
s letter explaining the appeals proc-
Hess.

i If you wish, you may have some-
ne either represent or accompany
u at the district or the 1l
i-conferences. Such representation
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tment

i H
ttorney, cer-

may come fronj any,
tified public accountajit or individ-
ual enrolled topractice before the
IRS. These persons;ay represent

vou in your absence atany orallof ~

the meetings in the.appeals proc-

essB()'I‘H LEVELS OF appeal
within the IRS offer the opportu-
nity for, a resolution of the disa-
greement to be reaclied. About 98
percent of all cases taken through
this process are settled by mutual
agreement. : H i
Taxpayers who do'not resolve
the dispute at the appellate confer-
ence or who do:not request such a
conference ‘may- petition the U.S.
Tax Court, Here again provisions
are made for smaller tax amounts
in dispute, although the amount

must be $1,500.0r less.for one tobe .

eligible for this.special tax court
procedure. : !
Additiohally, at any point in the
appeals process you may pay the
tax proposed by the examiner and
then file a elaim for a refund, If
that claim;is disallofyed by the IRS
or not acted on within:six months,
vou will theh liave the.opportunity
to file a suit in a U8, District
Court or in the court of claims;

o Employment records of both
husband and wife, They may be
needed to obtain all the retirement
and other benefits of employment.

® History of income, income
tax, social security and other pay-

ments,

o Keys. A file folder containing
well-marked envelopes with a key
sealed sealed inside will eliminate
the problem of lost keys.

* Education records.

* Reference materials. Infor-
mation on appliances, home fur-
nishings, insurance, ete. .

o List of family advisers: law-
yer, executor of will, banker, in-
surance agents.
® List of items kept in safety
deposit box and billfold, particu-
larly numbers from charge cards.

When organizing the home file,
Dr. Field adds that the newlyweds
might like to gather up important
dates in each family and keep a list
of them. “They ’un’t have their

mother around to remind them
about their grandmother’s birth-
day for instande,” Dr. Field says,
“so they should start up their own
family date book.”

She also suggests that the new-
lyweds keep the file off in a corner
close to an area where they can 8it
down and write. The situation
should be convenient and easily
turned into a “family office.”

Items to be kept in the safety de-
posit box include birth certificates,
marriage certificate, divorce rec-
ords and death:certificates.

“IF YOU DON'T have these,
contact the vital statistics division
State Department of Health, or,
your tounty clerk-of court,” Dr..
Field advises.

Citizenship papers, passports,’
U.S. savings bonds, stock and bond
certificates, duplicate copy of
household inventory and. military |
service recorss should also go in
the safety deposit box.

Go swimming with Christian Dior. jHe designed this elegant cabana
set, in polka dots with a lot of dash. The shirt top has wo pockets and
epaulettes, comes in crisp polka dots that match the swimming trunks,
The top is $16, the trunks are $14, and both come in sizes S,M,L,XL:
Tres nifty sur la page, n'est ce pas?
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Exclusively in Somerset Mall.
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plies you want will be there before
you know It i,

But if ypu just think of us as pencil
and papgrphp’people, you're missing

You‘re?miss“’ig 10,000 square feet
of beaulifll dew office furniture on
s; chairs, sofas,

. With eight model
offices and full;time interior designers
10 help you put it together right. (It's
just paitlof a total 60,000 square feet
i d, lo;Serving your everyday

5 known who to call
service and selection
es. Now, when you
ame in office furniture, you

We've got it all!
Oillcé Boy. “Your Oftice Ginl.”

¢ the trademarks ol The Modern Olfice,
Supply Company for ds retail office furnishings and

Why come in to Modern
when you can order
everything by phone?
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Modern Office%ubply's Service is fa-
e "“Your Office Boy,"*

carpets,
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= Supply Co.

on Southfield Rd. between 13 and 14 Mile Roads.
Birmingham. 642-5600. Open Monday thru Friday 8-5:30.
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identifying pa‘persé they sure count '



